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CITY OF NOVI
BID FORM

Mast Arms and Standards Procurement

cityofnovi.org

We the undersighed as bidder, propose to furnish to the City of Novi, according
to the conditions and instructions attached hereto and made a part thereof according
to the aftached terms and conditions.

G oo e
A, $ @?X %i) Lump Sum

Delivery date: Within 12 weeks from award of a contract.

NOTE: Attach two copies of detailed shop drawings for the materials specified with the
bid.

EXCEPTIONS TO SPECIFICATIONS (all exceptions must be indicated here):

comments: Ao Ancher [l . Th ( '{Yléf @\”{ Moy,

will  De  rwiced !:;L‘} Valmad T dustres

We acknowledge receipt of the following Addenda:
(please indicate numbers)
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THIS BID SUBMITTED BY:

Company {Legal Registration) ﬁr 5 E;i'm’f ff@%mdf % j/fé Afﬁ@ii%éj/f 4
Address __ [ 36 [ éﬁfﬁ/ Lrver . [M]i ’ﬁ@l@

City borih fur state_ /ML g0 YE/E

Telephone @bf ) 2439~ /730 rax _(/0) 299~ 771 °

Representative's Name (please print) Q} 41 fz; ¥

Representative’s Signature - ) e

E-mail FFAR }i}féﬁﬁ @ Aot 1';@ AN

Date 4-£-13

(& ri -
Representative's Title g;wf?ﬁx
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NOTICE - CITY OF NOVI
INVITATION TO BID

Mast Arms and Standards Procurement

The City of Novi will receive sealed bids for the Mast Arms and Standards
Procurement Project according to the specifications of the City of Novi.

Sealed bids will be received until 10:00 A.M. prevailing Eastern Time, Tuesday, April
9, 2013 af which time bids will be opened and read. Bids shall be addressed as follows
and delivered to;
CITY OF NOVI
CITY CLERK’S OFFICE
45175 W. Ten Mile Rd.
Novi, Ml 48375-3024

All bids must be signed by a legally authorized agent of the bidding firm. OUTSIDE
OF MAILING ENVELOPES/PACKAGES MUST BE PLAINLY MARKED “Mast Arms and Standards
Procurement” AND MUST BEAR THE NAME OF THE BIDDER.

The City reserves the right to accept any or all alternative bids and award
contract to other than the lowest bidder, to waive any irregularities or informalities or
both; to reject any or all bids; to subdivide the award, and in general to make the award
of the contract in any manner deemed by the City, in its sole discretion, 1o be in the best
interest of the City of Novi.

Sue Morianti
Purchasing Manager

Notice Dated: March 25, 2013




CITY OF NOVI

Mast Arms and Standards Procurement

INSTRUCTIONS TO BIDDERS
IMPORTANT DATES
Bid Issue Date March 25, 2013
Last Date for Questions Tuesday, April 2, 2013

Please submit all questions via email to:
Sean Kelsch, URS Corporation
sean.kelsch@urs.com

Response Due Date Tuesday, April 9, 2013, 10:00 a.m. Eastern Time

QUESTIONS
Please email all questions to the person listed above. Please write the name of the bid in

the subject line. If you write anything else in the subject line, your email may be deleted
as spam.

TYPE OF CONTRACT
If a contract is executed as a result of the bid, it stipulates a fixed price for products/

services.

BID SUBMITTALS

An Original and Three (3) copies of each bid must be submitted. No other distribution of
the bids will be made by the Contractor. Bids must be sighed by an official authorized to
bind the Confractor to its provisions.

Attach two copies of detailed shop drawings for the materials specified with the bid.

FAILURE TO SUBMIT PRICING ON THE BID FORM PROVIDED BY THE CITY OF NOVI MAY
CAUSE THE BID TO BE CONSIDERED NON-RESPONSIVE AND INELIGIBLE FOR AWARD.

CHANGES TO THE BID/ADDENDUM

Should any prospective Bidder be in doubt as to the true meaning of any portion of the
ITB, or should the Bidder find any patent ambiguity, inconsistency, or omission therein, the
Bidder shall make a written request (via email) for official interpretation or correction.
Such request shall be submitted to the staff member indicated above. The individual
making the request shall be held responsible for its prompt delivery.

Such interpretation or correction, as well as any additional Bid provisions that the City
may decide to include, will be made as an addendum. Any addendum issued shall
become part of the ITB and subseqguent contract and shall be taken into account by
each bidder in preparing its bid. Only written addenda is binding. It is the Bidder's
responsibility to be sure they have obtained all addenda. Receipt of all addenda must
be acknowledged on bid form.
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SUBMISSION OF BID

Bids must be submitted in a sealed envelope, box, or package, and clearly marked with:
ITB Title, Deadline, Respondent's name, address, phone, fax, and contact name. Failure
to do so may result in a premature opening or failure to open such proposal.

To be considered, sedled bids must arrive atf City Clerk's Office on or before the specified
fime and date. There will be no exceptions to this requirement. Contractors mailing bids
should allow ample time to ensure the timely delivery of their bid. Bids received after the
closing date and time will not be accepted or considered. Faxed, emailed, or telephone
bids are not acceptable. The City of Novi shall not be held responsible for lost or
misdirected bids. The City reserves the right to postpone a bid opening for its own
convenience.

All prices and notations must be typed or printed in ink. No erasures are permitted.
Mistakes may be crossed out and corrections must be initialed in ink by the person
signing the bid. Bids must be sighed by an Authorized Representative of the submitting
Company on the enclosed form. Bids must show unit and total prices if requested. In
case of mistakes in price extension, unit pricing shali govern.

A bid may be withdrawn by giving written notice to the Purchasing Manager before the
stated due date/closing time. After the stated closing time, the bid may not be
withdrawn or canceled for a period of One Hundred and Twenty (120) days from closing
fime.

Failure to include in the bid all information requested may be cause for rejection of the
bid.

Bidders are expected to examine all specifications and instructions. Failure to do so will
be at the bidder’s risk.

Any samples, CDs, DVDs or any other items submitted with your bid will not be returned to
the confractor.

No bid will be accepted from, or contract awarded to any person, firm, or corporation
that is in arrears or is in default to the City Novi upon any debt or contract, or that is in
default as surety or otherwise, or failed to perform faithfully any previous contract with the
City.

USE OF THE CITY LOGO IN YOUR BID OR IN ANY OTHER MANNER IS PROHIBITED.

CONSIDERATION OF BIDS

In cases where items are requested by a manufacturer's name, trade name, catalog
number or reference, it is understood that the bidder/proposer intends to furnish the item
so identified or an item of "equal” quality and value as determined by the City of Novi.

Reference to any of the above is intended o be descriptive, but not restrictive, and only
indicates articles that will be satisfactory. Bids of "equal’ quality and value will be
considered, provided that the bidder states in his/her bid what he/she proposed to
furnish, including literature, or other descriptive matter which will clearly indicate the
character of the item covered by such bid.
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The Purchasing Manager hereby reserves the right to approve as an "equal’, any item
proposed which contains minor or major variations from specification requirements, but
which may comply substantially therewith,

RESPONSIVE BIDS

All pages and the information requested herein shall be furnished completely in
compliance with instructions. The manner and format of submission is essential fo permit
prompt evaluation of all bids on a fair and uniform basis. Unit prices shall be submitted if
space is provided on bid form. In cases of mistakes in extension, the unit price shall
govern. Accordingly, the City reserves the right to declare as non-responsive, and reject
an incomplete bid if material information requested is not furnished, or where indirect or
incomplete answers or information is not provided. Any exceptions to the specifications
must be noted on the bid form.

EXCEPTIONS

The City will not accept changes or exceptions to the bid documents/specifications
unless Conftractor indicates the change or exception in the “Exceptions” section of the
bid form. If Contractor neglects fo make the notation on the bid form but writes it
somewhere else within the bid documents and is awarded the contract, the change or
exception will not be included as part of the contract. The original terms, conditions and
specifications of the bid documents will be applicable during the ferm of the contract.

CONTRACT AWARD

The contract will be awarded to that responsible, responsive bidder whose bid,
conforming to this solicitation, will be most advantageous to the City of Novi. The City
reserves the right to accept any or all alternative bids and award the contract to other
than the lowest bidder, to waive any iregularities or informalities or both; fo reject any or
all bids; and in general to make the award of the contract in any manner deemed by
the City, in its sole discretion, to be in the best interest of the City of Novi.

After contract award, a summary of total price information for all submissions will be
posted on the MITN website at www.mitn.inio .
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GENERAL CONDITIONS

TAX EXEMPTION

It is understood that the City of Novi is a governmental unit, and as such, is exempt from
the payment of all Michigan State Sales and Federal Excise taxes. Do not include such
taxes in the bid prices. The City will furnish the successful bidder with tax exemption
certificates when requested. The City's tax-exempt number is 38-6032551.

FREIGHT CHARGES/SHIPPING/HANDLING
All bid pricing is to be quoted as F.O. B. destination.

DOWN-PAYMENTS OR PRE-PAYMENTS

Any bid proposal submitted which requires a down-payment or prepayment prior to
delivery and full acceptance of the item(s) as being in conformance with specifications
will not be considered for award.

INVOICING
Invoice must be mailed to: City of Novi, Attn: Finance Department, 45175 W. Ten Mile

Road, Novi, Ml 48375

CONTRACT TERMINATION

The City may terminate and/or cancel this contract (or any part thereof) at any time
during the term, any renewal, or any extension of this contract, upon thirty days (30) days
written notice to the Contractor, for any reason, including convenience without incurring
obligation or penalty of any kind. The effective date for termination or canceliation shall
be clearly stated in the written notice.

TRANSFER OF CONTRACT/SUBCONTRACTING

The successful bidder will be prohibited from assigning, transferring, converting or otherwise
disposing of the contract agreement to any other person, company or corporation without
the expressed written consent of the City of Novi. Any subcontractor, so approved, shall be
bound by the terms and conditions of the contract. The contractor shall be fully liable for all
acts and omissions of its subcontractor(s) and shall indemnify the City of Novi for such acts
or omissions,

NON-DISCRIMINATION

in the hiring of employees for the performance of work described in this ITB and
subsequent contract, neither the contractor, subcontractor, nor any person acting in
their behalf shall by reason of religion, race, color, national origin, age, sex, height,
weight, handicap, ancestry, place of birth, sexual preference or marital status
discriminate against any person qualified to perform the work required in the execution
of the contract.

ACCEPTANCE OF BID CONTENT

Should a contract ensue, the contents of the bid of the successful Bidder may become
contractual obligations. Failure of a contractor to accept these obligations may result in
cancellation of the award.

DISCLOSURE

All documents, specifications, and correspondence submitted to the City of Novi

become the property of the City of Novi and are subject to disclosure under the

provisions of Public Act No. 442 of 1976 known as the “Freedom of Information Act”. This
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Act also provides for the complete disclosure of confracts and atfachments hereto. This
means that any informational material submitted as part of this ITB is available without
redaction to any individual or organization upon request.

ECONOMY OF PREPARATION

Bids should be prepared simply and economically, providing a straightforward and
concise description of the bidder’s ability fo meet the requirements of the bid. Emphasis
should be on completeness and clarity of content. Included in the response must be a
point by point response to the Requirements and other sections of the bid.

The City of Novi is not liable for any costs incurred by bidders prior to issuance of a
contract,

INDEPENDENT PRICE DETERMINATION
By submission of a proposal, the offerer certifies, and in case of a joint proposal, each
party hereto certifies as to its own organization, that in connection with the proposai:

(a)  The prices in the proposal have been arrived at independently without
consultation, communication, or agreement, for the purpose of restricting competition,
as to any matter relating to such prices with any other offerer or with any other
Competitor; and

(b) No aftempt has been made or will be made by the offerer to induce any other
person or firm to submit or not submit a proposal for the purpose of restricting
competition.

Each person signing the proposal certifies that:

(c) He is the person in the offerer’s organization responsible within that organization for
the decision as to prices being offered in the proposal and that he has not participated
an will not participate in any action contrary to (a) and (b) above; or

(d) He is not the person in the offerer’s organization responsible within that
organization for the decision as to prices being offered in the proposal but that he has
been authorized in writing to act as agent for the persons responsible for such decisions in
verifying that such persons have not participated, and will not participate, in any action
contrary to (a) and (b) above , and that as their agent, does hereby so certify; and that
he has not participated, and will not participate in any action contrary to (a) and (b)
above,

A proposal will not be considered for award if the sense of the statements required in the
proposal has been altered so as to delete or modify the above.
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CITY OF NOVI
Mast Arms and Standards Procurement

SPECIFICATIONS

MATERIALS TO BE PROVIDED

This project is for the fabrication and delivery of four mast arms and four mast arm
supports and related materials. Specifically:

2 curved Mast Arms, 30 foot length
Tcurved Mast Arm, 45 foot length

1 curved Mast Arm, 50 foot length

4 Mast Arm Standards, 40 foot height
2 Streeft Light Bracket Arms

All hardware, caps, mounting brackets, bolts, slip joints, handhole covers and other
items outlined in the attached Special Provision for Mast Arm and Mast Arm, Std shall
also be provided, excepting that the anchor bolts outlined in the specification and
detail are not included in this contract.

All materials shall be in accordance with the attached Special Provision for Mast Arm
and Mast Arm, Std, and the Road Commission for Oakland County details. The City of
Novi Mast Arm Detail shows the required curve in the mast arms and takes precedence
over the Road Commission details regarding the shape of the mast arms.

In addition to the galvanizing specified, all of the materials shall be finished with

TGIC or Urethane Polyester, Dark Green, RAL #6005 or approved equal.

DELIVERY AND OWNERSHIP OF MATERIALS

The mast arms and supports shall be delivered to the Intersection of Novi Road and Oid
Novi Road in the City of Novi.

Delivery of all materials shall be made within 12 weeks (84 Calendar Days) of award of
a confract.

The date and time of delivery shall be coordinated with the Engineer. The Engineer
and the Contractor that will be installing the traffic signals at the intersection [Contract
has not yet been awarded for this project) must be present when delivery is made. The
Contractor that will be installing the signals system will inspect the materiails prior to
unloading from the fruck. If the materials are undamaged and acceptable, the

Page 7 of 10



Conftractor will take ownership of the materials after they are unloaded onto the
ground.

if requested and agreed to by the City, supplier, and the Traffic Signal Contractor, a
different delivery location and/or later date for delivery may be determined.

One pole and one mast arm shall be unloaded and placed on the ground and clear of
the existing sidewalks behind the curb in each quadrant of the intersection, or at
another location atf the intersection as directed by the Contractor,

WARRANTY

All material shall be free from defects and workmanship under ordinary, normal and
proper use and service, for a period of one (1) year after shipment from the factory.
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