
cityofnovi.org 

City of Novi 
Community Development 

Residential (NEW HOUSE) Building Permit Application Requirements 
248.347.0415 

o Building Permit Application

o $546.00 submittal fee

o THREE (3) SETS of construction building plans (Signed and sealed if calculated 
square footage is greater than 3,500 Square Feet). BUILDER IS TO PROVIDE 
CALCULATIONS IF PLANS ARE NOT SEALED.

□ THREE (3) SETS of heating/cooling plans - if heating & cooling system are greater
than 375,000 Btu's. (Signed & Sealed, Act 299)

o Plumbing plans when the CALCULATED square foot is greater than 3,500 square

feet (3 sets Signed & Sealed).

□ Electrical drawings when the electrical system is greater than 400 amps & 3,500

square feet (3 sets Signed & Sealed).

D THREE (3) SETS of truss layouts. 

D THREE (3) SETS of completed MICHIGAN UNIFORM ENERGY CODE 2015 

WORKSHEETS or ResCheck. 

□ Manual J Worksheet (HVAC calculations)

□ Land Improvement Application

□ Land Improvement Checklist

□ EIGHT (8) Plot Plans (meeting all requirements of the grading plan checklist and

specifying the proposed elevation of footings and brick ledges).

□ Woodland/Wetland Affidavit (If property contains wetlands or woodlands

a $575.00 plan review fee FOR EACH is required at the time of submittal).

□ Right of Way Application (submitted to the Engineering Department). To see if

applicable please contact Engineering at 248.347.0454.

o Soil erosion permit. To see if applicable, please contact Ordinance Enforcement

Division at 248.735.5678.

o Well Permit from Oakland County Health Department - If applicable
o Septic permit approval from Oakland County Health Department - if applicable.

□ Developer or Homeowner's Association approval
o $5,000.00 site restoration bond (refundable)

Fees due at time of submittal: 
1 . $546.00 Building Permit Application 
2. $575.00 Woodland/Wetland Plan Review Fee (if applicable)
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Community Development Department 

45175 Ten Mile Road 
Novi, Ml 48375 

Permit Number: P _______ _ 

citvofnovi.org 

(248) 347-0415 Phone
(248) 735-5600 Facsimile
www.cityofnovi.org

BUILDING & ZONING PERMIT APPLICATION 

APPLICATION MUST BE FILLED OUTCOMPLETELY 

I. PROJECT LOCATION/FACILITY INFORMATION
PROJECT NAME

ADDRESS 

SUBDIVISION/FACILITY NAME LOT / UNIT# 

SIDWELL# ZONING DISTRICT AUT HORITY: P.A. 203 OF 1972, AS AMENDED 
COMPLETION: MANDATORY TO OBTAIN PERMIT 
P""-l"ITY• Pr:0MIT WII I "'nT �F l��I IFl"J 

II. IDENTIFICATION

A. OWNER OR LESSEE I 
EMAIL ADDRESS FAX NO. 

NAME TELEPHONE NO. 

ADDRESS CITY STATE I ZIPCODE 

B. ARCHITECT OR ENGINEER I EMAIL ADDRESS FAX NO. 

NAME TELEPHONE NO. 

ADDRESS CITY STATE I ZIP CODE 

LICENSE NUMBER EXPIRATION DA TE 

I 
EMAIL ADDRESS FAX NO. 

C. CONTRACTOR

NAME TELEPHONE NO. 

ADDRESS CITY STATE I ZIP CODE 

BUILDERS LICENSE NUMBER EXPIRATION DATE 

FEDERAL EMPLOYER NUMBER OR 
r;>F '< �()IJ F()r;> Fl/l"MPTJ()IJ 

WORKERS COMP INSURANCE CARRIER OR 
r;>PA �n"' H"0 FYFMPTION 
MESC EMPLOYER NUMBER OR REASON FOR 
EXEMPTlnN 
Ill. 

TYPE OF IMPROVEMENT I ESTIMATED COST OF CONSTRUCTION 

□ NEW BUILDING □ REPAIR □ FOUNDATION ONLY D SHELL □ DECK
□ ADDITION □ PRE-MANUFACTURE □ MOBILE HOME SET-UP □ TENANT SPACE
□ ACCESSORY STRUCTURE □ ALTERATION □ DEMOLITION
□ POOL: □ IN-GROUND □ ABOVE GROUND □ OTHER

Minor Land Improvement Permit- Required for all residential additions, patios, accessory structures, new & driveway replacements (same 
configuration and location) equal to or greater than 1,000 square feet, in-ground pools, and other projects involving excavating or 
grading within 500 feet of water or in the flood plain; or as required by the Building Official. 

□ ADDENDUM No. □ BULLETIN No. □ ORIGINAL PROJECT No.

IV ,..ft-,;::-:-."';o ll�E ni: RUlll"lltJt:. R. Pl AtJ RFVIi:wIu•-;::..;4y1ntJ 

A set of construction documents are required with each application for a permit, unless waived by the Building Official when code 
compliance can be determined based on the description in the application. AN Energy Code Worksheet is required for all new residential 
houses or additions. 

Building 103 Buik:llng Zoning Permit Appllcallon Revised 05/19 





cityofnovi.org 

RESIDENTIAL BUILDING PERMIT REQUIREMENTS 

CITY OF NOVI 

Community Development Department 

(248) 347-0415

BUILDING CONSTRUCTION PLAN REVIBW 

A. Completed Building Permit Application

If requested, the following items are to be submitted when applying,
1. Sanitary system approval from Oakland County Health Department
2. Proof of Ownership
3. EGLE approval if property lies in floodplain (Act 346 - Oakland County)
4. Approval of electric, telephone, and gas companies.

B. Submittals:

1. Three (3) sets of Building Plans. Identify proposed elevation and options to be used and
have signed by Homeowner Association if required. Homes that are calculated 3,500
square feet or greater (habitable) must be sealed by registered architect or engineer,

licensed in the State of Michigan. Bujlder to uroyjde cakulatjons to yerjfy square
footage,

2. Three (3) sets of heating/cooling plans- if heating & cooling system are greater than

375,000 Btu's. (Signed & Sealed, Act 299)
3. Three (3) sets of plumbing plans when the calculated square footage is greater than

3,500 square feet of habitable space (Signed & Sealed)

4. Three (3) sets of electrical drawings when the electrical system is greater than 400 amps
& the calculated square foot is greater than 3,500 square feet of habitable space(Signed

& Sealed)

5. Three (3) sets of completed Michigan Uniform Energy Code 2015 worksheets with

MANUAL J Worksheet (HVAC calculations).
6. Three (3) sets of truss layouts showing all bearing points and girder truss locations.

7. Soil Borings, if poor soils.
8. Foundation Plan must indicate where brick ledges step up or down and that is distance noted

in feet and inches from top of foundation wall to the top of brick ledge. Also required is the
actual finish grade at the corners of the structure. Check Land Improvement Plan for grades.

9. The dimensions from top of basement slab to bottom of floor joist must be shown on the
wall section as well as the dimension from finish floor to the top of footing.

**Heating, plumbing and electrical plans are reviewed by the respective City Inspectors.** 

NOTE: Special Inspections by ordinance will be required regarding items six (6) and seven (7) above. 

See list of required inspections. 

ARCHITECTURAL REVIEW 

Submit one set of building construction drawings for review under Novi Ordinance No. 83-18.132 
and 

83-18.14. (May be one of the three sets required for bui !ding review below.)

83-18.13 ... single family dwellings shall not be grossly dissimilar to .... dwellings .. .in surrounding 
areas. 

83-18.14 ... to establish a variation in appearance ... single family dwellings shall not be substantially
similar to an immediately adjacent...dwelling.

07-18-2024 





FEES AT THE TIME OF SUBMITTAL 

ARE: Building Plan Review Fee - $546.00 

• The fee of $546.00 is to be included at the time of submittal. The fee includes the initial 
review for residential code compliance, Land Improvement, Similar / Dissimilar Ordinance 
and application fee.

• Land Improvement Review - Plot plan showing location of house on lot including
septic tank, field, well, woodlands, wetlands, and floodplain.

• Similar/Dissimilar Review - The city consultant compares submitted house plans to other 
homes in the area for similar appearance to fit into that area. Also compared so as to not be 
exactly the same as next door.

• Woodland Review and Inspection Fee (if required)- $575.00

Wetland Review and Inspection Fee (if required)- $575.00

*Please note - One (1) set of truss specifications must be provided on-site with the approved plans at the
time of rough building inspection. The specifications must be signed and sealed by a Michigan Engineer
(No Photocopies - Original seal and signature required). Once the rough building inspection is completed
the building inspector will take a copy of these specifications to the Community Development Department
for our records.

REVISIONS AFTER APPROVAL 

All revisions to the building after issuance of the Building Permit will require resubmittal and 

approval. Such revisions shall conform to minimum drawing requirement above; except that when 
such revisions are deemed minor by the Building Official, written notification of the revision may 

be sufficient. 







Development Name:
Lot Number:

Address:
Date Reviewed:

The checklist below summarizes the requirements contained in the City of Novi's Code of Ordinances. More

specifically, Part II, Chapter 11 - Design and Construction Standards; Chapter 12 - Drainage and Flood Damage

Prevention; and Chapter 32 - Subdivision of Land.

Note: Indicate N/A if the item does not apply to this lot; otherwise all items must be shown on the plan. (For City Use)

CITY
Shown N/A APPROVAL

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

CITY OF NOVI
45175 W. Ten Mile Road, Novi, Michigan 48375

LAND IMPROVEMENT PLOT PLAN CHECKLIST

Grading plans shall be presented on paper measuring 11"x17"; 8 1/2"x14" or 8 
1/2"x11" whichever is appropriate for the size of the lot proposed for improvement. 
Any sheet size larger than 11"x17" will only be allowed if given prior approval from 
the City. 

Certification - Plans shall be prepared, signed and sealed by a State of Michigan 
registered Civil Engineer, Land Surveyor, or Architect.

Scale shall be minimum 1" = 20'; maximum shall be 1" = 40'. Scale allowance for 
larger lots will be determined by the City Engineer.

North arrow.

Site benchmark based on official City of Novi Benchmark System (NAVD88), 
located and depicted on or within 100 feet of the site.

Name, address, and phone number of the person or company who prepared the 
plan and the owner of the parcel to be improved.

Legal description of the parcel. Also, depicting found or set irons for property 
corners.

Street with name and nearest cross-streets on either side.

Location and dimensions of all proposed and existing structures and proposed 
setbacks from all property lines consistent with the Zoning Ordinance.

Lot lines with dimensions and bearings. Parcel shall close.

Street right-of-way width and labeled as "Public", "Proposed Public", or "Private", 
matching the approved site plan, subdivision plat or Master Deed.

All existing and proposed utility structures, including overhead electrical, 
telephone and communication cables to include distance from finished grade to 
any existing overhead lines. If any overhead lines exist within thirty (30) feet of a 
building, plans should be submitted to the appropriate utility company for review 
and comment prior to submittal of the Land Improvement Permit.



CITY OF NOVI
LAND IMPROVEMENT PLOT PLAN CHECKLIST

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

a.

b.

c.

d.

e.

f.

g.

h.

i.

j.

k.

Location, size, and type of existing water, sanitary and storm mains, service leads, 
appurtenances and associated easements for public infrastructure.

Whenever swales for lot drainage are called for on the plan, swale elevations 
shall be required at the high point adjacent to the house, at 50-foot intervals 
along the swale, and at the side yard even with the front and rear walls of the 
house. Clearly label swales.

Retaining wall(s) labeled with top and bottom grades. Conformance to the City 
of Novi Building Code shall be noted on the plan. Building Permit required is wall 
height is greater than 48".

The high point of the swale, located a minimum of 10 feet from a building, shall 
be 1/2 foot below the proposed finish ground elevation of the house.

Proposed finish grade(s) and top of footing(s) clearly shown.

Each lot corner (front and rear), side lot, and all high points and ridge lines shown 
to the nearest tenth of a foot.

Drainage arrows for proposed drainage.

The location of siltation fencing, gravel access drive, rear-yard catch basin filters 
and any other temporary or permanent measures as shown on the Approved Soil 
Erosion Control Plan.

Existing and proposed elevations at the following locations:

Finish grades for all castings and hydrants.

Proposed grades conforming to the developments Approved Master Grading 
Plan.

Existing topography including existing ground elevations at maximum 50-foot 
intervals, extending a minimum of 50 feet past the lot boundaries. Elevation 
contours at two (2) foot minimum height intervals are required.

Existing and proposed ditches and culverts with detailed grading and flow arrows.

All existing and proposed buildings and their addresses within 100 feet of the lot to 
be improved; including adjacent finished grades. Show "as-built" grades if 
adjacent lot is complete.

Size, type, and location of existing trees. Note which trees will be removed and 
those, which will remain, matching the approved Site Plan. Show location of the 
regulated woodland line.

Identify the location and elevation of the regulated 100-year Floodplain 
boundaries pursuant to Chapter 12, Article IV of the Novi Code of Ordinances. If 
100-year Floodplain is within the limits of the proposed lot and is proposed to be
modified, a Floodplain Use Permit is required.

The location of regulated wetlands or watercourse, the location of 25-foot 
wetland/watercourse setback and any disturbances pursuant to Chapter 12, 
Article V of the Novi Code of Ordinances, matching the approved site plan.

Location, size, slope and material of proposed water service (min. 1" Type-K 
Copper or HDPE SDR-9), sanitary sewer lead (6" SDR 23.5), and sump discharge 
line (min. 4" Schedule-40). Sump pump discharge line shall be connected to 
existing storm sewer structures, where available. (If known, show existing lead 
stubs).

Private sewerage disposal system or location of private water source (well).

Road edges and centerline at 50-foot intervals at all low and high points, all 
points of cuvature and tangency, and adjacent to lot corners.

Top of curb or shoulder opposite each front lot corner (and side lot corner for 
corner lots) to hundredths of a foot.

Rev. 1/25/2024 Page 2



CITY OF NOVI
LAND IMPROVEMENT PLOT PLAN CHECKLIST

l.

m.

n.

o.

p.

q.

r.

s.

t.

23.

a.

b.

c.

d.

e.

f.

g.

•

•

•

•

•

h.

i.

j.

Driveways to paved roads should be paved between the edge of the pavement 
and the existing sidewalk. If there is not an existing sidewalk, the surfacing should 
extend from the edge of the pavement to a point thirty (30) feet from the edge of 
the pavement.

When the road is unpaved, residential driveways may be surfaced with stabilized 
gravel or if driveways are paved, the paving shall extend no closer to the street 
than five (5) feet from the edge of the road.

Driveways shall be concrete or asphalt in the right-of-way. No pavers or stamped-
concrete allowed in the right-of-way.

Intersecting angle is 90 degrees from the street.

Driveway width shall be standard sixteen (16) feet, within the right-of-way. Where 
a side entrance garage is proposed there shall be a minimum approach to 
garage entrance of twenty-two (22) feet (perpendicular to garage).

Entering and exiting tapers are shown along with standard three (3) foot width at 
the street.

Taper depth shall be standard ten (10) feet in length.

Total drive opening shall be standard twenty-two (22) feet wide at the back of 
curb.

The driveway shall not interfere with the side or front yard drainage.

Edge of drive shall be offset a minimum of three (3) feet from side lot line.

Show location, width, and materials for proposed drive(s).

Number of drives shown is consistent with Section 11-216(e) of the Code.

Dimensions of drive are shown per Table IX.10 of the Code. Variance(s) from the 
dimensions listed below will require approval from the City Engineer.

Whenever the lot is graded toward the rear, a drainage structure must be 
provided on the lot or the immediately adjacent lot.

Drainage on the lot must be self-contained unless specific drainage easements 
are provided.

Driveways

Maximum slope of any portion of driveway shall be 10%. Maximum cross-slope of 
the sidewalk through the driveway is 2%.

Maximum cross-slope for side entrance drive aprons shall be 4%.

A minimum of 6/10 foot of a vertical drop shall be provided from the front (and 
side on corner lots) property line to the top of the curb.

The maximum side slopes of landscape berms shall be 33%. A five (5) foot wide 
flat area on top shall be provided.

The designation of trees or groups of trees to be saved under the Woodlands 
Protection Ordinance does not exempt such areas from drainage, slope, and 
other Site Design Construction contained in Section 11-143, 144.

In general, the lot shall drain from the front of the house to the street and the rear 
of the house to the rear of the lot.

All swales are located a minimum of 10 feet from the house.

Ground slope and swales shall be a minimum 5% for a minimum distance of 10 
feet from the building and 2% minimum and maximum 25% any other part of the 
site.

A building shall not be set below the crown of the road on which it fronts.

Rev. 1/25/2024 Page 3



CITY OF NOVI
LAND IMPROVEMENT PLOT PLAN CHECKLIST

24.

a.

b.

c.

d.

e.

f.

g.

h.

i.

j.

25.

Longitudinal sidewalk slope (finished) should not exceed 5%-7% (8.3% maximum).

Provide grades (front and back) at driveways (each side), at 50-foot intervals, at 
high and low points, at points of curvature and tangency, and at lot lines. Clearly 
label maximum longitudinal slope and cross-slopes.

Provide curb drops (6" and 4" mountable curbs) for sidewalk ramps (no horizontal 
saw-cuts allowed).

Sidewalk material shall be concrete and continuous through the driveway.

Right-of-way and easement encroachments require a License Agreement. NOTE 
ON PLAN

Sidewalk cross-section (typical) shall be provided. Standard cross-section shall be 
4" thick of 4000 psi concrete (6" thick through residential drives and ramps; 8" thick 
through commerical/industrial drives) over 6" thick of 21AA crushed limestone 
meeting MDOT gradation specifications. The stone base shall be extended a 
minimum of 6" beyond the forms. No sand allowed.

Sidewalks must be constructed according to Americans with Disabilities Act (ADA) 
standards.

Maximum cross-slope of finished sidewalk is 2%.

Provide level landing at sidewalk ramps. Maximum landing slope in any direction 
is 2% (finished) and clearly labeled.

Show and label 24" deep detectable warning strip extending the width of the 
ramp at intersections of streets.

Sidewalks

Verify width, type and location of proposed sidewalk or pathway is consistent with 
the Master Plan.

Rev. 1/25/2024 Page 4















Please submit completed forms to: 

COMMUNITY DEVELOPMENT DEPARTMENT 

45175 TEN MILE ROAD 

NOVI, MICHIGAN 48375 

248.347.0415 

A Woodland Use Permit is required for the removal of any regulated woodland trees that are

located within a section of City Regulated Woodland with a diameter-at-breast-height (DBH) of 8 
inches or reater or an tree reater than 36 inches DBH Sec. 37, Woodland Protection Ord ..

Date: 

Applicant is a: □ Property Owner □ Contractor □ Developer

Applicant Name: 

Company Name: 

Company Address: 

City: State: Zip Code: 

Phone: Email: 

Type of Property: □ Residential □ Other:

Property Address/Crossroads: 

City: State: Zip Code: 

Parcel Number: 22-__ -__ -__ _ Subdivision: 

osed for Removal: 

□ New Structure Building Permit required) □ New/Ex dnded Driveway
□ New Pool, New Deck, New Gazebo □ Other:
A Ucation Re uirements Include all information on Plot Plan 

□ Tree Conditions/Health

□ Tree Chart with Tree Name, Size, Condition/Health, Number/Ta
By signing below, the applicant attests that the Intent is only to remove the trees listed above. 
Please check with your Homeowners' Association before completing this form. A $575.00 review 
fee will be due upon submittal of all requested materials. If 4 or more removals are proposed, the 
Woodland Use Permit will need to be reviewed and approved·by the Planning Commission. 

Signature of Property Owner Printed Name of Property Owner 

ADDITIONAL REQUIREMENTS ARE LISTED ON THE BACK OF THIS FORM. 
Revised: 8/10/22. 














	Copy of 13 01 01 Land Improvement Plot Plan Checklist (Rev 1-25-2024).pdf
	Plot Plan Checklist

	New Home Packet Updated 10-18-2023.pdf



