
 

CITY OF NOVI CITY COUNCIL 

FEBRUARY 27, 2023 

 

SUBJECT:    Consideration of approval to award the contract to Weatherseal Home 

Improvements, the low bidder, for Meadowbrook Commons Housing 

Window Replacement in the amount of $554,299, and amend the budget. 

SUBMITTING DEPARTMENT:   Parks, Recreation and Cultural Services 

            Facilities Management Division 

             

EXPENDITURE REQUIRED $ 554,299 

AMOUNT BUDGETED $  0.00 

APPROPRIATION REQUIRED $  692,875 (includes 25% contingency) 

LINE ITEM NUMBER 594-000.00-969.049 apartments 

594-000.00-969.050  ranches 

 

BACKGROUND INFORMATION: 
 

The windows of the Meadowbrook Commons nine ranch housing units and main 

building are original to their construction in 1999. The windows have been 

experiencing deterioration including draft leaks and fogging and require 

replacement. In 2022, attempts to secure quotes were made with multiple vendors 

with no response. 

On January 3, 2023, an RFP for a contractor/window supplier to supply complete 

windows and frames and provide complete removal of the existing windows and 

frames was advertised for public bids. A total of five hundred twenty-four (524) new 

vinyl double pane windows and frames of various sizes were specified. Contractors 

were notified of the responsibility for their own measurements and calculations in 

order to bid and complete the project.   

Six (6) bids were received and opened on January 26, 2023, following the solicitation 

period. Staff from PRCS, KMG Prestige, and City of Novi Facilities Management 

Division reviewed the bids. Weatherseal Home Improvements, the low bidder, is 

recommended in the best interest of the City, as it is responsive and complies with 

all requirements of the bidding instructions. A summary of the bids is attached.  



Staff is recommending pulling this project forward into the current fiscal year, 

originally budgeted for FY 2023-24, and is recommending approval of the contract. 

Work will begin after April 1, 2023, pending City Council approval. 

 

RECOMMENDED ACTION:  Approval to award the contract to Weatherseal Home 

Improvements, the low bidder, for Meadowbrook Commons Housing Window 

Replacement in the amount of $554,299, and amend the budget. 



INCREASE

(DECREASE)

Capital Outlay 692,875            

TOTAL APPROPRIATIONS 692,875$         

Net Increase (Decrease) to Fund Balance (692,875)$       

Cortney Hanson

City Clerk

I hereby certify that the foregoing is a true and complete copy of a 

resolution  adopted by the City Council of the City of Novi                                                                          

at a regular meeting held on February 27, 2023

SENIOR HOUSING FUND

APPROPRIATIONS 

RESOLUTION

NOW, THEREFORE BE IT RESOLVED that the following                                                                               

Budget Amendment for the Meadowbrook Commons Window 

Replacement Project for apartments and ranches is authorized:



ITEM DESCRIPTION QTY UNIT 
PRICE

EXTENDED 
TOTAL

UNIT 
PRICE

EXTENDED 
TOTAL

UNIT 
PRICE

EXTENDED 
TOTAL

UNIT 
PRICE

EXTENDED 
TOTAL

UNIT 
PRICE

EXTENDED 
TOTAL

UNIT 
PRICE

EXTENDED 
TOTAL

APARTMENTS

1
Living Room
70 3/4"  x  75" 23 1,248      28,704        1,725      39,675        2,117      48,691        1,530      35,190        1,798      41,354        2,292      52,716        

2
Bedroom 1
35"  x  60 1/2" 126 766         96,516        875         110,250      850         107,100      840         105,840      968         121,968      1,121      141,246      

3
Bedroom 2
55 1/4"  x  60 1/2" 6 1,115      6,690          1,050      6,300          1,438      8,628          1,230      7,380          1,398      8,388          1,689      10,134        

4
Bedroom 3
70 3/4"  x  60 3/4" 12 1,145      13,740        1,550      18,600        1,604      19,248        1,415      16,980        1,588      19,056        1,794      21,528        

5
Doorwall
70 3/4"  x  79 1/2" 91 1,535      139,685      2,300      209,300      2,136      194,376      2,820      256,620      2,658      241,878      2,449      222,859      

RANCHES

6
Bathroom
27"  x  35 1/4" 30 697         20,910        750         22,500        913         27,390        700         21,000        612         18,360        899         26,970        

7
Bedrooms
39"  x  59" 149 766         114,134      775         115,475      856         127,544      860         128,140      988         147,212      978         145,722      

8
Kitchen Window
31 1/2"  x  35 1/2" 60 697         41,820        750         45,000        746         44,760        740         44,400        688         41,280        899         53,940        

9
Doorwall
70 3/4"  x  79 1/2" 60 1,535      92,100        2,300      138,000      2,136      128,160      2,820      169,200      2,658      159,480      2,449      146,940      

GRAND TOTAL 554,299      705,100$    705,897$    784,750$    798,976$    822,055$    
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NOTICE - CITY OF NOVI  
 

INVITATION TO BID 
Civic C 

MEADOWBROOK COMMONS WINDOW REPLACEMENT 
 
 
 
 
 
IMPORTANT DATES 
 

Bid Issue Date                   Tuesday, January 3, 2023 
 
 
Last Date for Questions  Friday January 13, 2023 by 12:00pm  
     Please submit all questions via email to:  
     Tracey Marzonie, Purchasing Accountant 
     tmarzonie@cityofnovi.org 
 
Response Due Date   Thursday, January 26, 2023 by 2:00pm 

Deliver to:  City of Novi 
Finance Department 
45175 Ten Mile Rd 
Novi, MI  48375 

 
 

 
DESCRIPTION: 
The City of Novi is seeking a contractor/window supplier to supply complete windows 
and frames and to provide complete removal of existing windows and frames, 
installation of the new windows and frames at the Meadowbrook Commons 
Independent Living Center located at 25075 Meadowbrook Road, Novi, MI 48375.  
 
NOTICE TO BIDDERS 
The City of Novi officially distributes bid documents through the Michigan Intergovernmental Trade 
Network (MITN). Copies of bid documents obtained from any other source are not considered 
official copies.  The City of Novi cannot guarantee the accuracy of any information not obtained 
from the MITN website and is not responsible for any errors contained by any information received 
from alternate sources.  Only those vendors who obtain bid documents from the MITN system are 
guaranteed access to receive addendum information, if such information is issued. If you 
obtained this document from a source other than the source indicated, it is recommended that 
you register on the MITN site, www.mitn.info  and obtain an official copy.  
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INSTRUCTIONS 
 

QUESTIONS 
Please email all questions to the staff member listed above.   Please write the name of 
the bid in the subject line.   If you write anything else in the subject line, your email may 
be deleted as spam.  Vendors/contractors are specifically directed not to contact any 
other City staff.  Unauthorized contact of any City department employee may result in 
rejection of submittal.  
 
TYPE OF CONTRACT 
If a contract is executed as a result of the bid, it stipulates a fixed price for products/ 
services.   
 
CHANGES TO THE BID/ADDENDA 
Should any prospective Bidder be in doubt as to the true meaning of any portion of the 
ITB, or should the Bidder find any patent ambiguity, inconsistency, or omission therein, 
the Bidder shall make a written request (via email) for official interpretation or 
correction.  Such request shall be submitted to the staff member indicated above.  The 
individual making the request shall be held responsible for its prompt delivery. 
 
Such interpretation or correction, as well as any additional Bid provisions that the City 
may decide to include, will be made as an addendum, which will be posted on the 
MITN website at www.mitn.info .  Any addendum issued by the City shall become part 
of the ITB and subsequent contract and shall be taken into account by each bidder in 
preparing its bid.  Only written addenda are binding.  It is the Bidder’s responsibility to 
be sure they have obtained all addenda.   Receipt of all addenda must be 
acknowledged on bid form. 
 
BID SUBMITTALS 
Provide one (1) unbound signed copy of the original bid. No other distribution of the 
bids will be made by the Contractor.  Bids must be signed by an official authorized to 
bind the Contractor to its provisions. 
 
FAILURE TO SUBMIT PRICING ON THE BID FORM PROVIDED BY THE CITY OF NOVI MAY 
CAUSE THE BID TO BE CONSIDERED NON-RESPONSIVE AND INELIGIBLE FOR AWARD. 
 
As this ITB is being made available by electronic means, the proposer accepts 
full responsibility to ensure that no changes are made to the ITB documents. In the 
event of conflict between a version of the ITB submitted by proposer, the version 
maintained by the City of Novi Purchasing Department shall govern. 
FAILURE TO SUBMIT PRICING ON THE BID FORM PROVIDED BY THE CITY OF NOVI MAY 
CAUSE THE BID TO BE CONSIDERED NON-RESPONSIVE AND INELIGIBLE FOR AWARD. 
 
SUBMISSION OF BID 
To be considered, bids must be submitted as specified in the Notice page, on or before 
the specified time and date.  There will be no exceptions to this requirement. Faxed, 
emailed, or telephone bids are not acceptable.   

Page 2 of 17

http://www.mitn.info/


Bids must be signed by an Authorized Representative of the submitting company on the 
enclosed form when one is provided.   Bids must show unit and total prices when 
requested.  In case of mistakes in price extension, unit pricing shall govern.  ANY 
CHANGES MADE ON THE BID FORM MUST BE INITIALED OR YOUR BID MAY BE 
CONSIDERED NON-RESPONSIVE. 
 
A bid may be withdrawn by giving written notice to the Purchasing Manager before the 
stated due date/closing time.   After the stated closing time, the bid may not be 
withdrawn or canceled for a period of One Hundred and Twenty (120) days from 
closing time. 
 
Bidders are expected to examine all specifications and instructions.  Failure to do so will 
be at the bidder’s risk. 
 
Failure to include in the bid all information requested may be cause for rejection of the 
bid. 
 
No bid will be accepted from, or contract awarded to any person, firm, or corporation 
that is in arrears or is in default to the City of Novi upon any debt or contract, or that is in 
default as surety or otherwise, or failed to perform faithfully any previous contract with 
the City. 
 
INELIGIBILITY OF IRAN LINKED BUSINESS  
Under 2012 PA 517, an Iran Linked Business, as defined therein, is not eligible to contract 
with the City and shall not submit a bid. 
 
CONSIDERATION OF BIDS 
In cases where items are requested by a manufacturer's name, trade name, catalog 
number or reference, it is understood that the bidder/proposer intends to furnish the item 
so identified or an item of "equal" quality and value as determined by the City of Novi. 
 
Reference to any of the above is intended to be descriptive, but not restrictive, and only 
indicates articles that will be satisfactory.  Bids of "equal" quality and value will be 
considered, provided that the bidder states in his/her bid what he/she proposed to 
furnish, including literature, or other descriptive matter which will clearly indicate the 
character of the item covered by such bid. The Purchasing Manager hereby reserves the 
right to approve as an "equal", any item proposed which contains minor or major 
variations from specification requirements, but which may comply substantially therewith. 
 
 
RESPONSIVE BIDS 
All pages and the information requested herein shall be furnished completely in 
compliance with instructions.  The manner and format of submission is essential to 
permit prompt evaluation of all bids on a fair and uniform basis.  Unit prices shall be 
submitted if space is provided on bid form.  In cases of mistakes in extension, the unit 
price shall govern. Accordingly, the City reserves the right to declare as non-responsive, 
and reject an incomplete bid if material information requested is not furnished, or 
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where indirect or incomplete answers or information is not provided.  Any exceptions to 
the specifications must be noted on the bid form.   
 
EXCEPTIONS  
The City will not accept changes or exceptions to the bid documents/specifications 
unless Contractor indicates the change or exception in the “Exceptions” section of the 
bid form.  If Contractor neglects to make the notation on the bid form but writes it 
somewhere else within the bid documents and is awarded the contract, the change or 
exception will not be included as part of the contract.  The original terms, conditions 
and specifications of the bid documents will be applicable during the term of the 
contract. 
 
CONTRACT AWARD 
The contract will be awarded to that responsible, responsive bidder whose bid, 
conforming to this solicitation, will be most advantageous to the City of Novi.  
Qualifications, experience, references, comparable projects, price, previous 
experience with vendor/contractor, delivery, and other factors will be considered in the 
evaluation process and award of contract.  The City reserves the right to accept any or 
all alternative bids and award the contract to other than the lowest bidder, to waive 
any irregularities or informalities or both; to reject any or all bids; and in general, to 
make the award of the contract in any manner deemed by the City, in its sole 
discretion, to be in the best interest of the City of Novi.  
 
After contract award, a summary of total price information for all submissions will be 
posted on the MITN website at www.mitn.info .  
 
The City may, from time to time, find it necessary to continue this contract on a month-
to-month basis only, not to exceed a six (6) month period.  Such month-to-month 
extended periods shall be by mutual agreement of both parties, with all provisions of 
the original contract or any extension thereof remaining in full force and effect.  
 
VENDOR DISQUALIFICATION 
The City maintains the right to disqualify vendors under the following conditions: 

1. In addition to any other remedies authorized by law, a vendor may be disqualified 
from bidding on any City contracts for up to three (3) years if it has been 
determined that the vendor, after award of the contract:  

(a) Failed to provide the service or supplies required; 
(b) Provided the service or supplies in an untimely manner causing delays and 

interference; 
(c) Lacked financial resources and the ability to satisfactorily perform the contract 

or provide the services or supplies; 
(d) Exhibited poor quality of performance in delivering the service; 
(e) Delivered poor quality of goods; 
(f)  Failed to comply with laws and ordinances relating to the contract performance; 
(g) Defaulted on its quotations; 
(h) Such other action what leads the City to believe that the contractor’s duties will 
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not comport or comply with the bid requirements. 

 2.  Vendors who are listed on the Excluded Parties List System at www.sam.gov  
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GENERAL CONDITIONS 
 
INSURANCE 
A certificate of insurance naming the City of Novi as an additional insured must be provided 
by the successful bidder prior to commencement of work.  A current certificate of insurance 
meeting the requirements in Attachment A is to be provided to the City and remain in force 
during the entire contract period. 
 
PERMITS 
Where required by code, permits and all required inspections must be obtained by the 
Contractor.  Fees for permits and inspections obtained from the City of Novi will be 
waived by the City for work on City buildings. Upon completion, all work will be subject 
to the State Laws and City Ordinance Codes. 
 
CLEAN UP 
The contractor shall keep the work area and surrounding area reasonable free from 
rubbish at all times and shall remove debris from the site from time to time or when 
directed to do so by the City’s designated representative(s).  Before final inspection and 
acceptance of the work, the Contractor shall clean his portion of the work area.  All 
materials removed/replaced shall be the responsibility of the contractor to properly 
dispose of.   

 
SAFETY REQUIREMENTS 
The Contractor shall be solely responsible for the entire work site and provide all necessary 
protections as required by laws or ordinances governing such conditions and as required 
by the Owner.  He shall be responsible for any damage to the Owner’s property or that 
of others on the job, by himself, his personnel or his subcontractors, and shall make good 
such damages.  He shall be responsible for and pay for any claims against the owner 
arising from such damages. 
 
The Contractor shall provide all necessary safety measures for the protection of all 
persons on the work, and shall fully comply with all state laws or regulations and Michigan 
State building code requirements to prevent accident or injury to persons on or about 
the location of the work.   He shall clearly mark or post signs warning of hazards existing, 
and shall barricade excavations and similar hazards.  He shall protect against damage 
or injury resulting from falling materials and he shall maintain all necessary protective 
devices and signs throughout the progress of the work.   

 
NO EXCLUSIVE CONTRACT  
Contractor agrees and understands that the contract shall not be construed as an 
exclusive agreement and further agrees that the City may, at any time, secure similar or 
identical products/services at its sole option.  The Contractor will not be reimbursed for 
any anticipatory profits should the City exercise this option. 
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NOTICE TO BIDDERS 
The City of Novi officially distributes bid documents through the Michigan 
Intergovernmental Trade Network (MITN). Copies of bid documents obtained from any 
other source are not considered official copies.  The City of Novi cannot guarantee the 
accuracy of any information not obtained from the MITN website and is not responsible 
for any errors contained by any information received from alternate sources.  Only those 
vendors who obtain bid documents from the MITN system are guaranteed access to 
receive addendum information, if such information is issued. If you obtained this 
document from a source other than the source indicated, it is recommended that you 
register on the MITN site, www.mitn.info  and obtain an official copy.  
 
TAX EXEMPT STATUS 
It is understood that the City of Novi is a governmental unit, and as such, is exempt from 
the payment of all Michigan State Sales and Federal Excise taxes.  Do not include such 
taxes in the bid prices.  The City will furnish the successful bidder with tax exemption 
certificates when requested.  The City’s tax-exempt number is 38-6032551.   

  
The following exception shall apply to installation projects:  When sales tax is charged to 
the successful bidder for materials to be installed during the project, that cost shall be 
included in the “Complete for the sum of” bid price and not charged as a separate line 
item.  The City is not tax exempt in this case and cannot issue an exemption certificate. 
 
FREIGHT CHARGES/SHIPPING/HANDLING 
All bid/proposal pricing is to be F.O.B. destination. 
 
DOWN PAYMENTS OR PREPAYMENTS 
Any bid submitted which requires a down payment or prepayment prior to delivery and 
full acceptance, as being in conformance with specifications, will not be considered for 
award.  No payments will be made until work is performed/goods are received to the 
satisfaction of the authorized City representative.  
 
INVOICING 
Invoices may be mailed to: City of Novi, Attn: Finance Department, 45175 Ten Mile 
Road, Novi, MI  48375, OR emailed to: invoices@cityofnovi.org.  This email is to be used 
for invoices and statements only and not for any other type of communication or sales.  
We are unable to respond to any inquiries from this email. 
 
CONTRACT TERMINATION 
The City may terminate and/or cancel this contract (or any part thereof) at any time 
during the term, any renewal, or any extension of this contract, upon thirty days (30) 
days written notice to the Contractor, for any reason, including convenience without 
incurring obligation or penalty of any kind.   The effective date for termination or 
cancellation shall be clearly stated in the written notice.   
 
TRANSFER OF CONTRACT/SUBCONTRACTING 
The successful bidder will be prohibited from assigning, transferring, converting or otherwise 
disposing of the contract agreement to any other person, company or corporation without 
the expressed written consent of the City of Novi.  Any subcontractor, so approved, shall be 
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bound by the terms and conditions of the contract.  The contractor shall be fully liable for 
all acts and omissions of its subcontractor(s) and shall indemnify the City of Novi for such 
acts or omissions. 
 
ACCEPTANCE OF BID CONTENT 
Should a contract ensue, the contents of the bid of the successful Bidder may become 
contractual obligations.  Failure of a contractor to accept these obligations may result 
in cancellation of the award. 
 
DISCLOSURE 
All documents, specifications, and correspondence submitted to the City of Novi 
become the property of the City of Novi and are subject to disclosure under the 
provisions of Public Act No. 442 of 1976 known as the “Freedom of Information Act”.  
This Act also provides for the complete disclosure of contracts and attachments hereto.  
This means that any informational material submitted as part of this ITB is available 
without redaction to any individual or organization upon request. 
 
ECONOMY OF PREPARATION 
Bids should be prepared simply and economically, providing a straightforward and 
concise description of the bidder’s ability to meet the requirements of the bid.  
Emphasis should be on completeness and clarity of content.  Included in the response 
must be a point by point response to the Requirements and other sections of the bid. 
 
The City of Novi is not liable for any costs incurred by bidders prior to issuance of a 
contract. 
 
SAMPLES 
Samples for testing may be requested by the City of Novi during bid evaluation.  Samples 
shall be free to the City.  Failure to provide samples or demonstrations on a timely basis 
will be justification for bid rejection. 
 
SAFETY DATA SHEETS (SDS) 
All City of Novi purchases require a Safety Data Sheet, ("SDS"), where applicable, in 
compliance with Miosha "Right To Know" law.  The SDS must include the following 
information: 

1. The chemical name and the common name of the toxic substance. 
2. The hazards or other risks in the use of the toxic substance, including: 

a) The potential for fire, explosion, corrosivity, and reactivity; 
b) The known acute and chronic health effects of risks from exposure, including 

the medical conditions which are generally recognized as being aggravated 
by exposure to the toxic substance; and 

c) The primary routes of entry and symptoms of overexposure. 
3. The proper precautions, handling practices, necessary personal protective 

equipment, and other safety precautions in the use of or exposure to the toxic 
substances, including appropriate emergency treatment in case of overexposure. 

4. The emergency procedure for spills, fire, disposal, and first aid. 
5. A description in lay terms of the known specific potential health risks posed by the 

toxic substance intended to alert any person reading this information. 
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6. The year and month, if available, that the information was compiled and the name, 
address, and emergency telephone number of the manufacturer responsible for 
preparing the information. 

 
ROAD WEIGHT RESTRICTIONS 
The City of Novi has several Restricted Commercial Vehicle Routes.  These sections of 
roadway are closed to commercial thru traffic. You may drive on these sections of road 
only if you are providing the contracted service within that particular section. At no 
time will the contractor drive more than a one (1) mile distance on a restricted road. For 
a poster-sized map with additional details, contractors can check our Map Gallery: 
http://cityofnovi.org/Community/PDFMaps/RoadwayWeightClassifications.pdf 
 
INDEPENDENT PRICE DETERMINATION 
By submission of a bid, the offeror certifies, and in case of a joint bid, each party hereto 
certifies as to its own organization, that in connection with the bid: 
 
a. The prices in the bid have been arrived at independently without consultation, 

communication, or agreement, for the purpose of restricting competition, as to any 
matter relating to such prices with any other offeror or with any other Competitor; 
and 

b. No attempt has been made or will be made by the offeror to induce any other 
person or firm to submit or not submit a bid for the purpose of restricting competition. 

Each person signing the bid certifies that: 
c. He is the person in the offeror’s organization responsible within that organization for 

the decision as to prices being offered in the bid and that he has not participated 
and will not participate in any action contrary to (a) and (b) above; or 

d. He is not the person in the offeror’s organization responsible within that 
organization for the decision as to prices being offered in the bid but that he 
has been authorized in writing to act as agent for the persons responsible for 
such decisions in verifying that such persons have not participated, and will 
not participate, in any action contrary to (a) and (b) above , and that as 
their agent, does hereby so certify; and that he has not participated, and will 
not participate in any action contrary to (a) and (b) above. 

 
A bid will not be considered for award if the sense of the statements required in the bid 
has been altered so as to delete or modify the above. 
 
 
EQUAL EMPLOYMENT OPPORTUNITY 
The Contractor shall comply with Executive Order 11246 of Sept. 24, 1965, entitled “Equal 
Employment Opportunity”, as amended by Executive Order 11375 of October 13, 1967, 
and as supplemented in Department of Labor regulations (41 CFR chapter 60). 
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COPELAND “ANTI-KICKBACK” ACT     
The Contractor shall comply with the Copeland “Anti-Kickback” Act (18 U.S.C. 874) as 
supplemented in Department of Labor regulations (29 CFR part 2). (Applies to contract 
and subgrants for construction or repair) 
 
DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION 
The Contractor shall comply with the provisions of 24 CFR Part 24 that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this contract.  Additionally, the 
Consultant shall not use, directly or indirectly, any of the funds provided by this contract 
to employ, award contracts to, or otherwise engage the services of, or fund any 
contractor/subcontractor during any period that the contractor/subcontractor is 
debarred, suspended or ineligible under the provisions of 24 CFR Part 24.  
 
ANTI-DISCRIMINATION 
The Contractor shall not discriminate against any employee or applicant for employment 
because of religion, race, color, national origin, age, sex, height, weight, handicap, 
ancestry, place of birth, sexual preference or marital status. The Contractor further 
covenants that it will comply with the Civil Rights Act of 1973, as amended; and the 
Michigan Civil Rights Act of 1976 (78. Stat. 252 and 1976 PA 453) and will require a similar 
covenant on the part of any consultant or subcontractor employed in the performance 
of this contract.   
 
PROHIBITION OF POLITICAL AND RELIGIOUS ACTIVITY 
There shall be no religious worship or instruction as part of, or in connection with, the 
performance of this agreement.  None of the funds, materials, property or services under 
this agreement shall be used in the performance of this agreement for any partisan 
political activity, including lobbying, as specified in Federal Circular A-122 Cost Principles 
for Nonprofit Organizations -- lobbying revisions, or to further the election, defeat, recall, 
impeachment, appointment or dismissal of any candidate for or from any public office.  
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CITY OF NOVI 
MEADOWBROOK COMMONS WINDOW REPLACEMENT 

SPECIFICATIONS 
 
 

SCOPE OF WORK 
The scope of work includes the followings: 
1. Supply a total of five hundred twenty-four (524) new vinyl double pane windows 

and frames.   
 

2. Contractors are responsible for their own measurements and calculations that they 
may need to bid and complete this project as required by this specification. 
Coordinate with Ginny Hallam, Community Manager of Meadowbrook Commons, 
(248)305-8646 or virginia.hallam@kmgprestige.com prior to performing any field 
measurements. 

 
3. Identify and label the location for each of the designated windows and frames. 

Provide installation drawing for each of the designated window and frame. 
 

4. Position of the new windows and frames shall be as per existing windows and 
frames. 

 
5. Supplier is responsible for delivery and storage of windows and frames on site. 

Location is to be coordinated with Ginny Hallam, Community Manager of 
Meadowbrook Commons.  
 

6. New windows and frames shall be delivered in containers and stored in designation 
area with security locks upon completion of installation.  

 
7. Any damage to windows, and frames is to be replaced at the installation 

contractor’s expense.  
 

8. Contractor will provide all other required materials related to work. 
 

9. Work to begin AFTER April 1, 2023. 
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CITY OF NOVI 
INSURANCE REQUIREMENTS 

ATTACHMENT A 
 
 
 
1. The Contractor shall maintain at its expense during the term of this Contract, the 

following insurance: 
 

a. Worker's Compensation insurance with the Michigan statutory limits and 
Employer's Liability insurance with minimum limits of $100,000 (One Hundred 
Thousand Dollars) each accident. 

 
b. Commercial General Liability Insurance – The Contractor shall procure and 

maintain during the life of this contract, Commercial General Liability 
Insurance, Personal Injury, Bodily Injury and Property Damage on an 
“Occurrence Basis” with limits of liability not less than $1,000,000 (One Million 
Dollars) per occurrence combined single limit. 

 
c. Automobile Liability insurance covering all owned, hired and non-owned 

vehicles with Personal Protection insurance to comply with the provisions of 
the Michigan No Fault Insurance Law including Residual Liability insurance 
with minimum bodily injury limits of $1,000,000 (One Million Dollars) each 
person and $1,000,000 (One Million Dollars) each occurrence and minimum 
property damage limits of $1,000,000 (One Million Dollars) each 
occurrence. 

 
2. All policies shall name the Contractor as the insured and shall be accompanied 

by a commitment from the insurer that such policies shall not be canceled or 
reduced without at least thirty (30) days prior notice date to the City; alternately, 
contractor may agree to provide notice of such cancellation or reduction. 
 

3. The City of Novi shall be named as Additional Insured for General Liability and Auto 
Liability. Certificates of Insurance evidencing such coverage shall be submitted to 
City of Novi, Purchasing Department, 45175 Ten Mile Road, Novi, Michigan 48375-
3024 prior to commencement of performance under this Contract and at least 
fifteen (15) days prior to the expiration dates of expiring policies.  A current 
certificate of insurance must be on file with the City for the duration of the 
contract.   Said coverage shall be PRIMARY COVERAGE rather than any policies 
and insurance self-insurance retention owned or maintained by the City. Policies 
shall be issued by insurers who endorse the policies to reflect that, in the event of 
payment of any loss or damages, subrogation rights under those contract 
documents will be waived by the insurer with respect to claims against the City 
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4. The Contractor shall be responsible for payment of all deductibles contained in 
any insurance required hereunder. 

 
5. If, during the term of this Contract, changed conditions or other pertinent factors 

should in the reasonable judgment of the City render inadequate insurance limits, 
the Contractor will furnish on demand such additional coverage as may 
reasonably be required under the circumstances.  All such insurance shall be 
effected at the Contractor's expense, under valid and enforceable policies, 
issued by the insurers of recognized responsibility which are well-rated by national 
rating organizations and are acceptable to the City. 

 
6. If any work is sublet in connection with this Contract, the Contractor shall require 

each subcontractor to effect and maintain at least the same types and limits of 
insurance as fixed for the Contractor. 

 
7. The provisions requiring the Contractor to carry said insurance shall not be 

construed in any manner as waiving or restricting the liability of the Contractor 
under this contract. 

 
8. The City has the authority to vary from the specified limits as deemed necessary. 
 
 

  
ADDITIONAL REQUIREMENTS 

  
HOLD HARMLESS/INDEMNITY 

 
1. The Contractor agrees to fully defend, indemnify and hold harmless the City, its City 

Council, its officers, employees, agents, volunteers and contractors from any claims, 
demands, losses, obligations, costs, expenses, verdicts, and settlements (including but 
not limited to attorney fees and interest) resulting from: 
 
a. Acts   or   omissions   by the   Contractor,   its   agents,   employees,   servants   and 

contractors in furtherance of execution of this Agreement, unless resulting from the 
sole negligence and tort of the City, its officers, employees, agents and 
contractors. 
 

b. Violations  of state  or federal  law involving  whether  administrative  or 
judicial, arising  from the nature and extent of this Agreement. 
 
 

c. The Contractor agrees to defend the City from and against any and all 
actions or causes of action, claims, demands or whatsoever kind or nature 
arising from the operations of the Contractor and due to the acts or 
omissions of the Contractor or its agents, including, but not limited to, acts 
of omissions alleged to be in the nature of gross negligence or willful 
misconduct.  The Contractor agrees to reimburse the City for reasonable 
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attorney fees and court costs incurred in the defense of any actions, suits, 
claims or demands arising from the operations of the Contractor under this 
Agreement due to the above-referenced acts or omissions. 
 

2. The Contractor agrees that it is its responsibility and not the responsibility of the City of 
safeguard the property and materials used in performing this Contract.  Further the 
Contractor agrees to hold the City harmless for any loss of such property and materials 
used in pursuant to the Contractor's performance under this Contract. 
 

3. The Contractor shall not discriminate against any employee, or applicant for 
employment because of religion, race, color, national origin, age, sex, height, weight, 
handicap, ancestry, place of birth, sexual preference or marital status.   The 
Contractor further covenants that it will comply with the Civil Rights Act of 1973, as 
amended; and the Michigan Civil Rights Act of 1976 (78. Stat. 252 and 1976 PA 453) 
and will require a similar covenant on the part of any consultant or subcontractor 
employed in the performance of this contract.  
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CITY OF NOVI 
 

MEADOWBROOK COMMONS WINDOW REPLACEMENT 
 

BID FORM  
 
 
We, the undersigned as bidder, propose to furnish to the City of Novi, according to the 
specifications, terms, conditions and instructions attached hereto and made a part 
thereof: 

ITEM DESCRIPTION SIZE PANES QTY UNIT PRICE 
EXTENDED 

TOTAL 

  APARTMENTS           

1 Living Room w/Bars 32 1/4"  x  35 3/4"  x  3/4" 9 97 $ $ 

2 Bedroom 1 24 1/4"  x  28 3/4"  x  3/4" 6 12 $ $ 

3 Bedroom 2 32 1/4"  x  28 3/4"  x  3/4" 6 36 $ $ 

  RANCHES           

4 Bedroom 1 36 1/4"  x  27 3/4"  x  3/4" 6 136 $ $ 

5 Bedroom 2 24 1/4"  x  15 3/4"  x  3/4" 6 32 $ $ 

6 Kitchen 28 1/4"  x  15 3/4"  x  3/4" 6 60 $ $ 

7 
Door Wall w/Operating 
Panel 31 3/8"  x  73 3/8"  x  7/8" 2 

Vertical 151 $ $ 
8 

Door Wall w/Stationary 
Panel 33 1/2"  x  76 3/4"  x  7/8" 

          
GRAND 
TOTAL $ 

 
 
WARRANTY: 
All bidders shall state below type and duration of warranty for both materials and 
workmanship. The awarded vendor shall provide a minimum warranty of one year on 
workmanship and materials. Please explicitly indicate warranty exclusions if any exist.  

__________________________________________________________________________________                                                                             

__________________________________________________________________________________  

__________________________________________________________________________________  
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EXCEPTIONS TO SPECIFICATIONS (all exceptions must be noted here):  

__________________________________________________________________________________                                                                             

__________________________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________  

 

COMMENTS: _____________________________________________________________________  

__________________________________________________________________________________ 

__________________________________________________________________________________  

_________________________________________________________________________________  

__________________________________________________________________________________  

 
REFERENCES:   Please provide at least three client (3) references for projects of similar 
scope done in the last 3 years. 
  

1. Company _____________________________________________________________  

 Address ______________________________________________________________  

  Phone ________________________ Contact name ___________________________  

2. Company _____________________________________________________________  

 Address ______________________________________________________________  

  Phone ________________________ Contact name ___________________________ 

3. Company _____________________________________________________________  

 Address ______________________________________________________________  

  Phone ________________________ Contact name ___________________________ 
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NON-IRAN LINKED BUSINESS 
By signing below, I certify and agree on behalf of myself and the company submitting 
this proposal the following: (1)that I am duly authorized to legally bind the company 
submitting this proposal; and (2) that the company submitting this proposal is not an 
“Iran linked business,” as that term is defined in Section 2(e) of the Iran Economic 
Sanctions Act, being Michigan Public Act No. 517 of 2012; and (3) That I and the 
company submitting this proposal will immediately comply with any further certifications 
or information submissions requested by the City in this regard. 

THIS BID SUBMITTED BY:  

Company (Legal Registration) ___________________________________________________ 

Address  ________________________________________________________________________ 

City  _____________________________________ State ____________ Zip _________________ 

Telephone _______________________________  Fax __________________________________ 

Representative’s Name ___________________________________________________________  

Representative’s Title ______________________________________________________________ 

Authorized Signature _______________________________________________________________ 

E-mail ____________________________________________________________________________

Date _______________________________
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