
 

CITY OF NOVI CITY COUNCIL 
JANUARY 10, 2022 

 

 
SUBJECT: Approval to award a contract for professional services to Beckett & Raeder (BRI), 

as recommended by the Consultant Review Committee, for review of the Master 
Plan for Land Use (including review and update of the Thoroughfare Plan) in an 
amount not to exceed $206,445, and to amend the budget, subject to final 
review and approval as to form, including any minor changes required, by the 
City Manager and City Attorney’s office. 
 

SUBMITTING DEPARTMENT: Community Development, Planning 
 

EXPENDITURE REQUIRED $  206,445 

AMOUNT BUDGETED $ 150,000 

APPROPRIATION REQUIRED $  56,445 

LINE ITEM NUMBER 101-807.00-816.051 

 

In July 2017, Novi adopted its current Master Plan for Land Use following considerable work and 
review by the Planning Commission and city staff, along with input from the public. In Michigan, 
there is a statutory obligation for communities to periodically consider whether to review the 
master plan in detail, with five-year intervals being an accepted and encouraged standard for 
review. Given the rapid population growth, numerous public and private improvements 
throughout the city, and the passage of five years since the last plan approval, a comprehensive 
review and update is warranted.  

An up-to-date Master Plan for Land Use is key to identifying community character issues to insure 
that Novi will remain a desirable and vibrant community for many years to come. An RFP was 
prepared to seek outside consulting assistance to complete a comprehensive review and 
update to the plan.  

In addition to a complete review and refresh of the Master Plan, the proposal calls for:  

• Market Analysis of Land Use Needs,  
• Infrastructure and Transportation Plan 
• Future Land Use Plan,  
• Build-Out Analysis, and  
• Public Participation components  



 

Two unique components are also planned for study:  

i. Twelve Mile Road Corridor Plan- The intent is to study the corridor from east of Beck Road 
(at the western City limits) to the start of the boulevard west of Cabaret Drive in order to 
review the appearance, purpose, access, and insure the future economic vitality of this 
corridor.  Draft road design plans have been developed for a narrow boulevard design 
for the approximate 1.5 mile length of Twelve Mile Road.  There is a need to insure good 
access management for the existing and future businesses in this area, and determine 
whether the proposed design may be appropriate for other areas of the community.   

 

ii. Redevelopment Strategy/Plan - A major focus of the Master Plan will be the review of 
the land use categories and zoning considerations for Novi’s regional and community 
shopping centers, primarily in the RC, Regional Center and TC, Town Center Zoning 
Districts located in the area surrounding Novi Road and I-96.  Given Novi’s history of 
offering in-person regional shopping opportunities drawing population from a large part 
of southeast Michigan, the recent effects of declining retail sales at bricks-and-mortar 
stores has presented challenges for our established retail centers.  Staff has begun 
discussing opportunities with the major stakeholders in these areas, and would like to 
continue to identify reasonable and realistic opportunities for diversification of uses and 
adaptive reuse of the existing infrastructure.  Stakeholder meetings, and citizen surveys 
would be appropriate for the redevelopment or visioning strategy, bringing forward other 
examples of successful modernization, and current trends for discussion and 
recommendation.  

 

Response to RFP 

One response was received to the RFP, although staff believed ample time was provided for 
interested firms to respond. Staff has heard that there has been an increased demand for 
planning consulting services recently, with several local communities undertaking master plan 
reviews at this time, including Birmingham, Troy, Royal Oak, and Orion Township, and South Lyon 
and Southfield currently updating Parks and Rec Master Plans.  

The proposal was submitted by Beckett & Raeder (BRI), a Landscape Architecture, Planning, 
Engineering and Environmental Services firm with its local office in Ann Arbor. The proposal 
partners with Hubbel, Roth, and Clark (HRC), a local engineering firm that will assist with the 
Transportation Planning and Corridor Planning aspect of the Master Plan for Land Use.  The team 
that BRI has identified specializes in master planning for communities in southeast Michigan that 
are largely built-out, changing rapidly and part of a growing region.   

The proposal notes that BRI’s team has won more Daniel Burnham Awards for a Comprehensive 
Plan from the Michigan Chapter of the American Planning Association (MAP) than any other 
planning firm in the state. Awards that BRI has won for Comprehensive Plans were from the work 
done for the Warren (2021), Sturgis (2020), Kalamazoo County (2019), Jackson (2016), and Acme 
(2015). The firm has also won awards from MAP for Economic Development and Planning, and 
Public Outreach.  If selected, the proposal indicates that the work could be completed within 
16 months.  



The team of BRI/HRC was recommended by staff for the following reasons: 

• The proposal closely matched the expected work included in the RFP, including the 
request for detailed assessment and recommendations for the Twelve Mile Road 
Corridor, and in working to identify diversification, adaptive reuse and redevelopment 
strategies for Novi’s Regional Malls and retail centers.  

 

• The consultant's award-winning history of working with growing communities in 
southeastern Michigan to refine and enhance each community’s unique vision of the 
future through the development of Master Plan, as well as BRI’s focus on economic 
development and public engagement. 

 
The Consultant Review Committee met on December 6, 2021 and reviewed the proposal, 
and made a motion to recommend approval to the City Council of entering into a contract 
with BRI and HRC. 

 
RECOMMENDED ACTION:   
Approval to award a contract for professional services to Beckett & Raeder (BRI), as 
recommended by the Consultant Review Committee, for review of the Master Plan for 
Land Use (including review and update of the Thoroughfare Plan) in an amount not to 
exceed $206,445, and to amend the budget, subject to final review and approval as to 
form, including any minor changes required, by the City Manager and City Attorney’s 
office. 

 



INCREASE

(DECREASE)

APPROPRIATIONS

Community Development - Planning

Other Services and Charges 56,445              

TOTAL APPROPRIATIONS 56,445$           

Net Increase (Decrease) to Fund Balance (56,445)$         

Cortney Hanson

City Clerk

I hereby certify that the foregoing is a true and complete copy of a 

resolution  adopted by the City Council of the City of Novi                                                                          

at a regular meeting held on January 10, 2022

RESOLUTION

NOW, THEREFORE BE IT RESOLVED that the following                                                                               

Budget Amendment for the Master Plan for Land Use (including review 

and update of Thoroughfare Plan) is authorized:

General Fund



 
 

CONSULTANT REVIEW COMMITTEE 
 

DRAFT MEETING MINUTES 
 

DECEMBER 6, 2021



 

  

 

 

 

 

 

 

 

CALL TO ORDER  

 

ROLL CALL:                Mayor Pro Tem Staudt, Council Members Crawford, Fischer   

  

 

STAFF LIAISON:      Victor Cardenas, Assistant City Manager 

 

OTHERS PRESENT: Pete Auger, City Manager 

   Barb McBeth, City Planner 

   Katherine Oppermann, Executive Assistant 

 

              

APPROVAL OF AGENDA 

 

APPROVAL OF MINUTES 

  

1. Tuesday, October 19, 2021 Meeting Minutes  

 

PURPOSE OF THE MEETING  

 

1. Traffic Consultant – AECOM 

2. Masterplan Consultant – Beckett & Raeder Inc (BRI) 

3. Broadband Consultant –  

a. Merit/Fujitsu 

b. Foresite Group 

4. Scope of Committee – added at request of Member Fischer 

 

City Planner Barb McBeth introduced the first item on the agenda, the Traffic 

Consultant contract. The expiration of the current contract with AECOM, established in 

2018, is nearing expiration and was put out to bid with three respondents returning 

proposals. She stated that staff recommends AECOM be granted a new contract, as 

proposed, for an additional two years with an additional two, one-year optional extensions. 

 

Motion made by Member Fischer that for the Consultant Review Committee support 

the City Staff recommendation of AECOM to be awarded the Traffic Consultant 

contract as proposed. Motion was supported by Member Crawford and carried 

unanimously; motion passed 3:0. 

 

City Manager Pete Auger introduced the third item on the agenda, with the re-ordering of 

items being granted by Mayor Pro Tem Staudt, for an Internet Connectivity and Broadband 

Study consultant. The contract was put out to bid with two respondents. Staff and the 

 

CITY OF NOVI 

Consultant Review Committee Meeting 
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Mayor’s Conference Room | Novi Civic Center |45175 Ten Mile Road 

(248) 347-0445 

 



 

Municipal Broadband Committee recommends the Foresite Group be granted the 

contract, as proposed for $105,000.00. 

 

Motion made by Member Fischer that for the Consultant Review Committee support 

the City Staff recommendation that the Foresite Group be awarded the proposed 

new Broadband Consultant contract with the addition of the optional study of the 

identification of incumbent telco assets within the city. Motion was supported by 

Member Crawford and carried unanimously; motion passed 3:0. 

 

City Planner Barb McBeth spoke again to introduce the second item on the agenda, a 

Master Plan Consultant contract. The current City of Novi Master Plan was adopted in 2017 

and needs to be reexamined and updated. The contract was put out to bid with only one 

timely respondent. Staff recommends Beckett & Raeder Inc (BRI) be granted the contract, 

as proposed, for $206,445.00 to complete a 16-month study. 

 

Motion made by Member Fischer that for the Consultant Review Committee support 

the City Staff recommendation of Beckett & Raeder Inc (BRI) to be awarded the 

proposed Master Plan Consultant contract. Motion was supported by Mayor Pro Tem 

Staudt and carried; motion passed 2:1, member Crawford dissenting. 

 

AUDIENCE COMMENTS  

 

Keason Sanvordenker, of Merit, stated that he and Merit are here to support the city and 

spoke briefly on the wide variety of approaches taken towards broadband solutions in other 

municipalities and regions.  

 

Dorothy Duscheneau said she and Mr. Duscheneau had attended out of general interest and 

also commented that if any of the proposed work is to be undertaken in the Twelve Mile 

Corridor, she would like attention to be given to the Taft bridge to improve her commute. 

 

 

ADJOURNMENT 

The meeting was adjourned at 6:40p.m. Moved by Mayor Pro Tem Staudt, supported by 

Member Crawford and carried unanimously to adjourn the meeting. 

 

 



 
 
 
 

CONTRACT









Article VI: Liability and Insurance. 

A. Consultant agrees to indemnify and hold harmless the Client, its elected and 

appointed officials and employees, from and against any and all claims, demands, 

suits, losses and settlements. including actual attorney fees incurred and all costs 

connected therewith, for any damages which may be asserted, claimed or 

recovered against the Client by reason of (i) personal injury, death and/or property 

damages which arises out of or is in any way connected or associated with the 

actions or inactions of Consultant in performing or failing to perform the work; or (ii) 

civil damages which arise out of any dispute between Consultant and its 

subcontractors. affiliates, employees or other private third parties in connection with 

this Contract. Consultant specifically agrees that it is Consultant's responsibility, and 

not the responsibility of the Client, to safeguard the property and materials used in 

performing this Contract. Consultant agrees to hold the City harmless from any loss 

of or damage to such property and materials used in connection with Consultant's 

performance of this Contract.

B. Consultant shall provide evidence of adequate insurance coverage in the types and 
amounts set forth on Schedule B, which is attached hereto and incorporated herein 
by this reference. Such insurance shall be maintained at the specified level of 
coverage throughout the term of this Contract, including any extension of such term, 
and will cover all work, acts and omissions by and on behalf of Consultant in 
connection with this Contract, with the Client as named additional insureds, but with 
such coverage being primary and non-contributory as described in the attached 
Schedule B.

Article VII: Information. 

It is expressly acknowledged and agreed that all reports, opinions, compilations, research 
work, studies, data, materials, artifacts, samples, documents, plans, drawings, 
specifications, correspondence, ledgers. permits, manuals, applications, contracts, 
accountings, schedules, maps, logs, invoices, billings, photographs, videotapes and all 
other materials generated by and/or coming into the possession of Consultant during the 
term of this Contract, and any extension thereof, that in any way relate to the 
performance of work by Consultant under this Contract or that are otherwise related or 
relevant to the work, belong exclusively to the Client and shall be promptly delivered to 
the Client upon the termination of this Contract or, at any time, upon the Client's request. 

Article VIII: Accuracy. 

Consultant promises that the information it provides in the work to be performed under 
this Contract will be accurate, excepting only inaccuracies resulting from incorrect 
information provided by the Client, the City, other consultants and/or other public 
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CITY OF NOVI 
INSURANCE 

REQUIREMENTS 
ATTACHMENT B 

1. The Contractor shall maintain at its expense during the term of this Contract, the following
insurance:

a. Worker's Compensation insurance with the Michigan statutory limits and
Employer's Liability insurance with minimum limits of $100,000 (One Hundred
Thousand Dollars) each accident.

b. Commercial General Liability Insurance – The Contractor shall procure and
maintain during the life of this contract, Commercial General Liability Insurance,
Personal Injury, Bodily Injury and Property Damage on an “Occurrence Basis” with
limits of liability not less than $1,000,000 (One Million Dollars) per occurrence
combined single limit.

c. Automobile Liability insurance covering all owned, hired and non-owned vehicles
with Personal Protection insurance to comply with the provisions of the Michigan
No Fault Insurance Law including Residual Liability insurance with minimum bodily
injury limits of $1,000,000 (One Million Dollars) each person and $1,000,000 (One
Million Dollars) each occurrence and minimum property damage limits of
$1,000,000 (One Million Dollars) each occurrence.

d. The Contractor shall provide proof of Professional Liability coverage in the amount
of not less than $1,000,000 (One Million Dollars) on a per claim/aggregate.

2. All policies shall name the Contractor as the insured and shall be accompanied by a
commitment from the insurer that such policies shall not be canceled or reduced without
at least thirty (30) days prior notice date to the City; alternately, contractor may agree
to provide notice of such cancellation or reduction.

3. The City of Novi shall be named as Additional Insured for General Liability and Auto
Liability. Certificates of Insurance evidencing such coverage shall be submitted to City of
Novi, Purchasing Department, 45175 Ten Mile Road, Novi, Michigan 48375-3024 prior to
commencement of performance under this Contract and at least fifteen (15) days prior
to the expiration dates of expiring policies.  A current certificate of insurance must be on
file with the City for the duration of the contract.   Said coverage shall be primary
coverage rather than any policies and insurance self-insurance retention owned or
maintained by the City. Policies shall be issued by insurers who endorse the policies to
reflect that, in the event of payment of any loss or damages, subrogation rights under
those contract documents will be waived by the insurer with respect to claims against
the City.



 

4. The Contractor shall be responsible for payment of all deductibles contained in any
insurance required hereunder.

5. If, during the term of this Contract, changed conditions or other pertinent factors should
in the reasonable judgment of the City render inadequate insurance limits, the
Contractor will furnish on demand such additional coverage as may reasonably be
required under the circumstances.  All such insurance shall be effected at the
Contractor's expense, under valid and enforceable policies, issued by the insurers of
recognized responsibility which are well-rated by national rating organizations and are
acceptable to the City.

6. If any work is sublet in connection with this Contract, the Contractor shall require each
subcontractor to effect and maintain at least the same types and limits of insurance as
fixed for the Contractor.

7. The provisions requiring the Contractor to carry said insurance shall not be construed in
any manner as waiving or restricting the liability of the Contractor under this contract.

8. The City has the authority to vary from the specified limits as deemed necessary.



 
 

RESPONSE TO  
 

REQUEST FOR PROPOSALS (RFP) 





























































































 
REQUEST FOR PROPOSALS (RFP) 

 
 
 
 



NOTICE - CITY OF NOVI 
 

CONSULTANT - MASTER PLAN FOR LAND USE  
 

REQUEST FOR PROPOSALS 
 

 
 

The City of Novi will receive sealed proposals for Consultant - Master Plan for Land Use 
according to the specifications of the City of Novi. 

   
Sealed proposals, with fees submitted in a separate sealed envelope, will be received 

until 2:00 P.M. prevailing Eastern Time, Thursday, October 14, 2021.  Proposals shall be addressed 
as follows: 
 

CITY OF NOVI 
FINANCE DEPARTMENT 

45175 Ten Mile Rd. 
Novi, MI  48375-3024 

 
OUTSIDE OF MAILING ENVELOPES/PACKAGES MUST BE PLAINLY MARKED  
 

"CONSULTANT - MASTER PLAN FOR LAND USE” 
 
AND MUST BEAR THE NAME OF THE PROPOSER. 
 

The City reserves the right to accept any or all alternative proposals and award the 
contract to other than the lowest proposer, to waive any irregularities or informalities or both; to 
reject any or all proposals; and in general to make the award of the contract in any manner 
deemed by the City, in its sole discretion, to be in the best interest of the City of Novi.  

 
 

      Jessica Dorey 
      Finance Department 
 
Notice dated:  September 16, 2021 
 
NOTICE TO PROPOSERS: 
The City of Novi officially distributes RFP documents through the Michigan Intergovernmental 
Trade Network (MITN). Copies of RFP documents obtained from any other source are not 
considered official copies.  The City of Novi cannot guarantee the accuracy of any information 
not obtained from the MITN website and is not responsible for any errors contained by any 
information received from alternate sources.  Only those vendors who obtain RFP documents 
from the MITN system are guaranteed access to receive addendum information, if such 
information is issued. If you obtained this document from a source other than the source 
indicated, it is recommended that you register on the MITN site, www.mitn.info  and obtain an 
official copy. 

http://www.mitn.info/
http://www.mitn.info/
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CITY OF NOVI  
 

CONSULTANT - MASTER PLAN FOR LAND USE  
 

 
 
 

INSTRUCTIONS TO PROPOSERS 
This section is intended to provide interested consultants with sufficient information to enable 
them to prepare and submit proposals for consideration by the City of Novi. 

 
IMPORTANT DATES 
 

RFP Issue Date                   September 16, 2021 
 
Last Date for Questions  Thursday, October 7  by 12:00 P.M. 
     Submit questions via email to: 
     Barbara McBeth, City Planner 
     bmcbeth@cityofnovi.org 

 
Response Due Date   Thursday, October 14, 2021 by 2:00 P.M. 

 
  Anticipated Award Date  November 22, 2021 

 
 
QUESTIONS 
Please email all questions to the staff member listed above.   Please write the name of the RFP 
in the subject line.   If you write anything else in the subject line, your email may be deleted as 
spam.  
 
TYPE OF CONTRACT 
If a contract is executed as a result of the bid, it stipulates a fixed price for products/ services.   
 
PROPOSAL SUBMITTALS 
Submitted proposals shall include: 
 
• The completed Bid Form and Contractor Questionnaire 

 
FAILURE TO SUBMIT PRICING ON THE PROPOSAL FORM PROVIDED BY THE CITY OF NOVI MAY 
CAUSE THE BID TO BE CONSIDERED NON-RESPONSIVE AND INELIGIBLE FOR AWARD. 
 
Provide one (1) unbound original copy of your bid signed in ink. No other distribution of the 
proposals will be made by the Contractor.  Proposals must be signed by an official authorized 
to bind the Contractor to its provisions. 
 
FAILURE TO SUBMIT PRICING ON THE PROPOSAL FORM PROVIDED BY THE CITY OF NOVI MAY 
CAUSE THE BID TO BE CONSIDERED NON-RESPONSIVE AND INELIGIBLE FOR AWARD. 
 
 

mailto:bmcbeth@cityofnovi.org
mailto:bmcbeth@cityofnovi.org
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CHANGES TO THE RFP/ADDENDUM 
Should any prospective Proposer be in doubt as to the true meaning of any portion of the 
Request for Proposal, or should the Proposer find any patent ambiguity, inconsistency, or 
omission therein, the Proposer shall make a written request (via email) for official interpretation 
or correction.  Such request shall be submitted to the specified person by the date listed 
above.  The individual making the request shall be held responsible for its prompt delivery. 
 
Such interpretation or correction, as well as any additional RFP provisions that the City may 
decide to include, will be made as an addendum, which will be posted on the MITN website 
at www.mitn.info .  Any addendum issued by the City shall become part of the RFP  and shall 
be taken into account by each proposer in preparing their proposal.  Only written addenda 
are binding.   It is the Proposer’s responsibility to be sure they have obtained all addenda.   
Receipt of all addenda must be acknowledged on proposal form. 
 
SUBMISSION OF PROPOSALS 
Proposals must be submitted in a sealed envelope.  Outside of mailing envelope must be 
labeled with name of contractor and name of RFP.  Failure to do so may result in a premature 
opening or failure to open such proposal.   
 
To be considered, sealed proposals must arrive at City Clerk’s Office, on or before the specified 
time and date.  There will be no exceptions to this requirement. Proposal is considered received 
when in the possession of the City Clerk. The Clerk’s Department time stamp will determine the 
official receipt time. Contractors mailing proposals should allow ample time to ensure the timely 
delivery of their proposal.  Proposals received after the closing date and time will not be 
accepted or considered.  Faxed, emailed, or telephone proposals are not acceptable.  The 
City of Novi shall not be held responsible for lost or misdirected proposals.  The City reserves the 
right to postpone an RFP opening for its own convenience.   
 
Proposals must be clearly prepared and legible and must be signed by an Authorized 
Representative of the submitting Company on the enclosed form.  Proposals must show unit 
and total prices.  ANY CHANGES MADE ON PROPOSAL FORMS MUST BE INITIALED OR YOUR 
PROPOSAL MAY BE CONSIDERED NON-RESPONSIVE. 
 
A proposal may be withdrawn by giving written notice to the Purchasing Manager before the 
stated due date/closing time.   After the stated closing time, the bid may not be withdrawn or 
canceled for a period of One Hundred and Twenty (120) days from closing time. 
 
Proposers are expected to examine all specifications and instructions.  Failure to do so will be 
at the proposer’s risk. 
 
Failure to include in the proposal all information requested may be cause for rejection of the 
proposal. 
 
Any samples, CDs, DVDs or any other items submitted with your proposal will not be returned 
to the contractor. 
 
No proposal will be accepted from, or contract awarded to any person, firm, or corporation 
that is in arrears or is in default to the City Novi upon any debt or contract, or that is in default 
as surety or otherwise, or failed to perform faithfully any previous contract with the City. 

http://www.mitn.info/
http://www.mitn.info/
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USE OF THE CITY LOGO IN YOUR PROPOSAL IS PROHIBITED. 
 
CONSIDERATION OF PROPOSALS 
In cases where items are requested by a manufacturer's name, trade name, catalog number 
or reference, it is understood that the proposer intends to furnish the item so identified or an item 
of "equal" quality and value as determined by the City of Novi. 
 
Reference to any of the above is intended to be descriptive, but not restrictive, and only 
indicates articles that will be satisfactory.  Bids of "equal" quality and value will be considered, 
provided that the proposer states in his/her bid what he/she proposed to furnish, including 
literature, or other descriptive matter which will clearly indicate the character of the item 
covered by such bid. 
 
The City hereby reserves the right to approve as an "equal", any item proposed which contains 
minor or major variations from specification requirements, but which may comply substantially 
therewith. 
 
RESPONSIVE PROPOSALS 
All pages and the information requested herein shall be furnished completely in compliance 
with instructions.  The manner and format of submission is essential to permit prompt evaluation 
of all proposals on a fair and uniform basis.  Unit prices shall be submitted if space is provided 
on proposal form.  In cases of mistakes in extension, the unit price shall govern. Accordingly, 
the City reserves the right to declare as non-responsive, and reject an incomplete proposal if 
material information requested is not furnished, or where indirect or incomplete answers or 
information is not provided.   
 
EXCEPTIONS  
The City will not accept changes or exceptions to the RFP documents/specifications unless 
Contractor indicates the change or exception in the “Exceptions” section of the proposal 
form.  If Contractor neglects to make the notation on the proposal form but writes it 
somewhere else within the RFP documents and is awarded the contract, the change or 
exception will not be included as part of the contract.  The original terms, conditions and 
specifications of the RFP documents will be applicable during the term of the contract. 
 
CONTRACT AWARD 
The contract that will be entered into will be that which is most advantageous to the City of 
Novi, prices and other factors considered.   The City reserves the right to accept any or all 
alternative proposals and to award the contract to other than the lowest proposer, waive any 
irregularities or informalities or both, to reject any or all proposals, and in general, to make the 
award of the contract in any manner deemed by the City, in its sole discretion, to be in the 
best interests of the City of Novi. 
 
After contract award, notification will be posted on the MITN website at www.mitn.info. 
 
The City may, from time to time, find it necessary to continue this contract on a month-to-
month basis only, not to exceed a six (6) month period.  Such month-to-month extended 
periods shall be by mutual agreement of both parties, with all provisions of the original 
contract or any extension thereof remaining in full force and effect.  
 

http://www.mitn.info/
http://www.mitn.info/
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SELECTION PROCESS 
This document is a Request for Proposals.  It differs from an Invitation to Bid in that the City is 
seeking a solution as described herein, and not a bid meeting firm specifications for the lowest 
price.  As such the lowest price will not guarantee an award recommendation.  Competitive 
sealed proposals will be evaluated based on criteria formulated around the most important 
features of the service, of which qualifications, experience, capacity and methodology, may 
be overriding factors, and price may not be determinative in the issuance of a contract or 
award.  The proposal evaluation criteria should be viewed as standards that measure how well 
a contractor’s approach meet s the desired requirements of the city.  Those criteria that will be 
used and considered in evaluation for award are set forth in this document.  
 

GENERAL CONDITIONS 
 

INSURANCE 
A certificate of insurance naming the City of Novi as an additional insured must be provided by 
the successful proposer prior to commencement of work.  A current certificate of insurance 
meeting the requirements in Attachment A is to be provided to the City and remain in force during 
the entire contract period. 
 
TAX EXEMPT STATUS 
It is understood that the City of Novi is a governmental unit, and as such, is exempt from the 
payment of all Michigan State Sales and Federal Excise taxes.  Do not include such taxes in the 
bid prices.  The City will furnish the successful proposer with tax exemption certificates when 
requested.  The City’s tax-exempt number is 38-6032551.   
 
FREIGHT CHARGES/SHIPPING/HANDLING 
All bid/proposal pricing is to be F.O.B. destination. 
 
INVOICING 
Invoices must be mailed to: City of Novi, Attn: Finance Department, 45175 Ten Mile Road, Novi, 
MI  48375. We do not accept emailed or faxed invoices. 
 
CONTRACT TERMINATION 
The City may terminate and/or cancel this contract (or any part thereof) at any time during 
the term, any renewal, or any extension of this contract, upon thirty days (30) days written 
notice to the Contractor, for any reason, including convenience without incurring obligation or 
penalty of any kind.   The effective date for termination or cancellation shall be clearly stated 
in the written notice.   
 
TRANSFER OF CONTRACT/SUBCONTRACTING 
The successful proposer will be prohibited from assigning, transferring, converting or otherwise 
disposing of the contract agreement to any other person, company or corporation without the 
expressed written consent of the City of Novi.  Any subcontractor, so approved, shall be bound by 
the terms and conditions of the contract.  The contractor shall be fully liable for all acts and 
omissions of its subcontractor(s) and shall indemnify the City of Novi for such acts or omissions. 
 
NON-DISCRIMINATION 
In the hiring of employees for the performance of work under this contract, neither the 
contractor, subcontractor, nor any person acting in their behalf shall by reason of religion, 



Page 6 of 24 

race, color, national origin, age, sex, height, weight, handicap, ancestry, place of birth, sexual 
preference or marital status discriminate against any person qualified to perform the work 
required in the execution of the contract. 
 
ACCEPTANCE OF PROPOSAL CONTENT 
Should a contract ensue, the contents of the proposal of the successful Proposer may 
become contractual obligations.  Failure of a contractor to accept these obligations may 
result in cancellation of the award. 
 
DISCLOSURE 
All documents, specifications, and correspondence submitted to the City of Novi become the 
property of the City of Novi and are subject to disclosure under the provisions of Public Act No. 
442 of 1976 known as the “Freedom of Information Act”.  This Act also provides for the 
complete disclosure of contracts and attachments hereto.  This means that any informational 
material submitted as part of this RFP is available without redaction to any individual or 
organization upon request. 
 
ECONOMY OF PREPARATION 
Proposals should be prepared simply and economically, providing a straightforward and 
concise description of the contractor’s ability to meet the requirements of the bid.  Emphasis 
should be on completeness and clarity of content.  Included in the response must be a point 
by point response to the Requirements and other sections of the bid. 
 
The City of Novi is not liable for any costs incurred by proposers prior to issuance of a contract. 
 
INFORMATION 
It is expressly acknowledged and agreed that all reports, opinions, compilations, research work, 
studies, data, materials, artifacts, samples, documents, plans, drawings, specifications, 
correspondence, ledgers, permits, manuals, applications, contracts, accountings, schedules, 
maps, logs, invoices, billings, photographs, videotapes and all other materials generated by 
and/or coming into the possession of Consultant during the term of this Contract, and any 
extension thereof, that in any way relate to the performance of work by Consultant under this 
Contract or that are otherwise related or relevant to the work, belong exclusively to the Client 
and shall be promptly delivered to the Client upon the termination of this Contract or, at any 
time, upon the Client's request. 
 
INDEPENDENT PRICE DETERMINATION 
By submission of a proposal, the offerer certifies, and in case of a joint proposal, each party 
hereto certifies as to its own organization, that in connection with the proposal: 
 
(a) The prices in the proposal have been arrived at independently without consultation, 
communication, or agreement, for the purpose of restricting competition, as to any matter 
relating to such prices with any other offerer or with any other Competitor; and 
(b) No attempt has been made or will be made by the offerer to induce any other person 
or firm to submit or not submit a proposal for the purpose of restricting competition. 
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Each person signing the proposal certifies that: 
(c) He is the person in the offerer’s organization responsible within that organization for the 
decision as to prices being offered in the proposal and that he has not participated and will 
not participate in any action contrary to (a) and (b) above; or 
(d) He is not the person in the offerer’s organization responsible within that organization for 
the decision as to prices being offered in the proposal but that he has been authorized in 
writing to act as agent for the persons responsible for such decisions in verifying that such 
persons have not participated, and will not participate, in any action contrary to (a) and (b) 
above , and that as their agent, does hereby so certify; and that he has not participated, and 
will not participate in any action contrary to (a) and (b) above. 
 
A proposal will not be considered for award if the sense of the statements required in the 
proposal has been altered so as to delete or modify the above. 
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CITY OF NOVI, MICHIGAN 
 

CONSULTANT - MASTER PLAN FOR LAND USE  
 

SPECIFICATIONS 

 

OVERVIEW: 
The Novi community and organization   
The City of Novi, Michigan is soliciting qualified consulting firms to submit a proposal to assist the 
City with the preparation of a comprehensive update to the Master Plan for Land Use for the 
City.  The Master Plan for Land Use was last updated in full in 2017, and there has been substantial 
growth and development since that time.   The City is therefore seeking a comprehensive 
update to the Master Plan for Land Use which will serve as the principal planning document for 
Novi’s future growth.   
 
It is expected that the consultant services will be a part of a collaborative effort with members 
of the Community Development and other City staff, the Planning Commission, and community 
stakeholders.  Time is of the essence in this work; the consultant portion of this work is to be 
completed and ready for presentation to the Planning Commission by July 1, 2022.  Firms 
capable and prepared to meet this timeframe should express interest. 
 
Independent professional policy and land use recommendations are encouraged from those 
making the proposals and will be reviewed and evaluated based on the best interest of the 
City. 
 
General information regarding the City of Novi is available at cityofnovi.org.  The adopted 
Master Plan for Land Use is available here.   
 
BACKGROUND: 
The City of Novi is located in southwestern Oakland County, generally bounded by Eight Mile 
Road on the south and Fourteen Mile Road and Pontiac Trail on the north, and extending from 
Haggerty Road on the east, to Napier Road on the west.  The City of Novi contains more than 
31 square miles.   
 
Novi experienced an increase in population of 11,019 people or 20 percent in the decade from 
2010 to 2020, with a total of 66,243 residents reported by the US Census in the year 2020.  This 
followed the 16.5 percent increase in population in the prior decade from 2000 to 2010. 
 
The City believes that much of the content of the adopted Master Plan for Land Use remains 
applicable, but that the City wishes to consider new perspectives in this review and determine 
whether the vision, goals, objectives and policies should be retained or revised in the updated 
plan. Special focus of the plan will be to gain a better understanding of the future Novi’s regional 
center shopping zoning districts through discussions with stakeholders, and review of other 
successful examples for reimaging of regional shopping centers, the possible adaptive reuse of 
the existing buildings, and alternative land uses that may be appropriate in these districts.  
Another topic of concern is the future build out of the city and the sustainability of the tax base 
moving forward.     

https://cityofnovi.org/government/city-services/community-development/codes,-ordinances-and-master-plan/master-plan-for-land-use-review-2016/2016masterplanadopted170726.aspx
https://cityofnovi.org/government/city-services/community-development/codes,-ordinances-and-master-plan/master-plan-for-land-use-review-2016/2016masterplanadopted170726.aspx


Page 9 of 24 

Over the last ten years, development activity in Novi has continued at a brisk pace, including 
significant new residential subdivisions, high tech research and office developments in Novi’s 
Office Service and Technology districts, and new small retail center redevelopments throughout 
the City of Novi.  The goal of the Plan is to provide a documented city-wide vision to guide the 
growth, development and redevelopment of the city.  
 
REQUIRED PLAN COMPONENTS: 
The Master Plan for Land Use must meet or exceed all elements required under P.A. 33 of 2008, 
as amended, (the Michigan Planning Enabling Act, M.C.L. 125.3801 et seq.) as well as the 
contents of this RFP.  The following are minimum components that must be included in the 
master plan. 
 
I. Existing Conditions  

This section of the plan will consist of an overview of the existing physical, social, and 
economic characteristics that may influence future land use patterns and redevelopment 
opportunities. At a minimum, the existing conditions element should include socioeconomic 
analysis, demographic information (including data from the 2020 census), employment 
information, existing land use patterns, infrastructure, community facilities, natural features, 
transportation, housing, economic development, natural resources, commerce, industry, 
and open space. 
 

II. Public Participation 
The consultant shall provide details of a broad‐based participation plan (including digital 
and social media components) to solicit input throughout the Master Planning process.  
Participation shall include topics such as land use, future growth and development, quality 
of life issues, adaptive reuse of existing buildings, sustainability, and housing, and may 
incorporate the following:   

 
A. Meetings and surveys with the Planning Commission near the outset of the project to 

gather initial impressions. 

B. Interviews with local groups and agencies including but not limited to the City Council, 
the City’s Boards and Commission members, the Chamber of Commerce, and members 
of the Development Community.   

C. Focus groups and open houses to elicit responses for specific visioning and strategies, 
and to initiate community-wide conversations and surveys. The public meetings may be 
used to gain insight into the Regional Mall revisioning project.  The process shall include 
at least two open houses or focus group meetings to review the results of the 
comprehensive planning process and the draft plan.  A project webpage may be 
considered. 

D. Public Hearings as required by State Law, and as needed to adequately receive 
community and stakeholder input. 

E. The results of the National Citizen Survey Community Livability Report, and other recent 
surveys shall be incorporated, as appropriate.   
 



Page 10 of 24 

F. City staff will assist with the public engagement and communications portion of the 
process.  The selected team will be responsible for working with the staff to prepare the 
framework for the public participation, which may include the City’s engagement 
newsletters, emails, and social media, as well as in-person or virtual events.  The City will 
review all graphic designs before those elements are distributed.  The project team will 
be responsible for organizing and co-leading public events with City staff.   

G. As part of the public meetings, workshops, or other planned events and for digital / social 
media, the Consultant shall provide presentations and written materials regarding basic 
concepts on updating the Master Plan for Land Use. 

III. Market Analysis of Land Use Needs 
The review and update of the Master Plan for Land Use should inventory current land use 
patterns and analyze current and projected market conditions from both a local and a 
regional perspective to determine how market conditions and trends could impact future 
growth and development specific to residential, commercial, office and industrial uses. 
Results of this analysis shall be taken into consideration when developing 
goals/objectives/strategies as well as the future land use plan and map.  The analysis should 
consider the sustainability of the tax base in providing the necessary services to the 
community in the years to come, and should discuss the fiscal implications of zoning 
decisions, while the city endeavors to keep Novi a vibrant and attractive place in which to 
live, work and play.   

 
IV. Environment and Open Space 

Novi has a history of recognizing that the quality of life of its citizens is dependent on the 
preservation and enhancement of natural features within the City. Those features include 
undisturbed natural areas, woodlands, wetlands and watercourses, public and private 
parks, and other open spaces.  The Consultant shall assist the City by updating the natural 
features plan, and developing new sustainable development policies as they relate to the 
environment and natural resources, including components on Environmental Protection, 
Ground and Surface Water Protection, and Energy, and incorporating those policies into the 
implementation strategy and future land use plan.  

 
V. Infrastructure Plan 

The Infrastructure chapter shall include the following: 
• A Transportation Plan including current modes transportation, and recommendations 

to accommodate potential future modes of transportation and transit needs.    
• Review and update the City’s existing Thoroughfare Plan to include thoroughfare and 

roadway designations, anticipated right of way widths.  Review and update of 
planned future roads as designated on the plan, and incorporating the city’s 
complete streets policy. Thoroughfare Master Plan 

• Review and incorporation of work completed by the City’s Roads Committee.  Roads 
Committee Discoveries (cityofnovi.org) 

• Review and incorporation of work prepared for Novi’s Walkable Novi Committee 
including a summary of the City’s Non-Motorized Master Plan and implementation 
updates from the most-recent annual update to the Non-Motorized Master Plan.  Part-
1 and Part 2 

• The Infrastructure chapter should also include elements on recreation, water and 
sewer, broadband accessibility, and responses to changing climate impacts.  

https://cityofnovi.org/city-services/community-development/codes,-ordinances-and-master-plan/thoroughfare-master-plan/tmpdraft1606.aspx
https://cityofnovi.org/city-services/community-development/codes,-ordinances-and-master-plan/thoroughfare-master-plan/tmpdraft1606.aspx
https://www.cityofnovi.org/services/public-works/better-roads-ahead/roadsreport
https://www.cityofnovi.org/services/public-works/better-roads-ahead/roadsreport
https://www.cityofnovi.org/community/ride-and-walk-novi/part-1-2020-22-prioritization-update
https://www.cityofnovi.org/community/ride-and-walk-novi/part-1-2020-22-prioritization-update
https://www.cityofnovi.org/getattachment/0cae7e55-4b3e-4cd7-a299-8facc109737c/201105.aspx
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VI.  Housing Plan 
The Housing Plan should provide a summary of growth in the housing opportunities in Novi 
over the last ten years, and review of the available existing housing inventories. The 
consultant will be asked to provide an analysis of available data on projected housing 
needs based on Novi’s projected growth, including a housing affordability report.   The 
consultant will be asked to prepare a build-out analysis, and estimated future population 
growth.  The chapter should identify recent trends in housing demands including those 
described as missing-middle housing, and identify other opportunities, as determined to be 
appropriate.   

 
VII.  Economic Development 

The consultant will be asked to provide a business environment overview, noting the largest 
employers in the City, and employment trends and projections.  The plan should reference 
and provide information on the City’s current Economic Development Programs, and 
provide discussion and analysis of tools that may assist in redevelopment opportunities.   

 
VIII. Corridor Development  

The City has identified the need to evaluate the Twelve Mile Road corridor from east of Beck 
Road (at the western City limits) to the start of the boulevard west of Cabaret Drive in order 
to review the appearance, purpose, access, and insure the future economic vitality of this 
corridor.  Draft road design plans have been developed for a narrow boulevard design for 
the approximate 1.5 mile length of Twelve Mile Road; these plans will be made available to 
the selected consultant.  There is a need to insure good access management for the existing 
and future businesses in this area, and determine whether the proposed design may be 
appropriate for other areas of the community.   
 

IX. Redevelopment Strategy/Plan 
The Master Plan for Land Use shall identify and prioritize sites, neighborhoods and/or districts 
that are ready for redevelopment, infill development or adaptive reuse.  The 
Redevelopment Strategy/Plan shall contain goals/actions, implementation steps and tools 
for the identified sites, neighborhoods and/or districts to initiate the redevelopment process.  
Responsible parties and benchmarks of redevelopment of these sites shall be indicated.   
 
A major focus of the Master Plan will be the review of the land use categories and zoning 
considerations for Novi’s regional and community shopping centers, primarily in the RC, 
Regional Center and TC, Town Center Zoning Districts located in the area surrounding Novi 
Road and I-96.  Given Novi’s history of offering in-person regional shopping opportunities 
drawing population from a large part of southeast Michigan, the recent effects of declining 
retail sales at bricks-and-mortar stores has presented challenges for our established retail 
centers.  Staff has begun discussing opportunities with the major stakeholders in these areas, 
and would like to continue to identify reasonable and realistic opportunities for diversification 
of uses and adaptive reuse of the existing infrastructure.  Stakeholder meetings, and citizen 
surveys would be appropriate for the redevelopment or visioning strategy, bringing forward 
other examples of successful modernization, and current trends for discussion and 
recommendation.   

 
X. Goals, Objectives, and Implementation Strategies  

The Consultant shall assist the City in reviewing and revising the current Master Plan for Land 
Use goals and objectives, and outline meaningful implementation strategies going forward 
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to serve as a guide in defining and implementing the plan.  Recommendations made should 
reflect the City’s overall goals of encouraging quality economic development to maximize 
revenue and job growth, while protecting and enhancing the City’s natural areas, natural 
features and community character.   
 
In addition to those goals, objectives, and implementation strategies identified during the 
public participation processes, further review, analysis, and recommendations on the 
following topics should be included in the updated Master Plan for Land Use:  
 

• Regional Mall Revisioning recommendations 
• Redevelopment opportunities  
• Corridor Development and Planning  
• Review of Placemaking centers, nodes, corridors, and appropriate strategies 
• Housing needs and strategies 

 
XI. Future Land Use 

Preparation of a land use plan for future development within the City shall include the 
following: 
1. Proposed land use categories based upon the goals, objectives, and strategies of the 

community as well as the analysis of current and future market conditions. The narrative 
of these categories will need to reflect the applicable zoning district and district intent.  

2. A future land use map and summary of the land use categories as they relate to the 
future land use plan must be prepared. describing each land use and the area of land 
occupied by each land use. This aspect will include a review and update to the 
Residential Densities Plan. 

3. A zoning plan. 
4. A build-out analysis shall be prepared based on projected future conditions.  

 
XII. Project deliverables: 

On acceptance of the final product by the City, the consultant will provide one (1) unbound 
copy of the final report suitable for reproduction, along with one (1) copy of the Future Land 
Use Plan in a large format for presentation purposes.  Electronic copies of all text, maps and 
graphics in the final report and plan shall be provided in formats compatible with the City’s 
systems, and in Word/Publisher or comparable format for editing.  The final report and plan 
shall be in a form adaptable for posting on the City’s web site.  Data sets and map layers 
compatible with the City’s GIS system shall be provided.   

 
XIII. Communication and Coordination: 

As a part of this RFP, the consultant is asked to identify how and when communication and 
coordination efforts with the City Planner will be provided.   

 
XIV. Experience and approach:   

In response to this RFP, proposals should include information regarding the consultant’s 
(and/or sub-consultant’s) experience on Master Plans and similar projects, technical 
approaches, key personnel, manpower available, ability to complete work in a timely 
manner, fee with estimate of personnel hours, pay rates (all fees provided in a separate 
envelope).    Proposals should include the following information, presented in a clear, 
comprehensive, and concise manner, to illustrate the project teams’ capabilities and 
technical approach to the work: 
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1. Title Page and/or Cover Letter. Show the proposal title, the name of the organization, 
address, telephone numbers, email addresses, name of the primary contact person, 
date, and other relevant company information. Provide the names of those people 
authorized to make representations for the team, including their titles, email addresses, 
and telephone numbers. Include contact information for any proposed sub‐consultants 
and the work they will perform. 

2. Statement of Qualifications.  Provide a brief introduction to the organization of the 
consulting Project Team. Provide a summary of understanding of the project and how 
the team is prepared to complete the necessary tasks.   

3. Key Staff. Identify the designated project manager or primary contact and key 
supporting staff.  Include resumes for each of the individuals and identify any sub‐
consultants. 

4. Scope, Approach and Schedule. State the services the team is proposing to provide. 
Describe the process and timeline that would be utilized to complete the project.  
Provide a breakdown of tasks, timeline, meetings, deliverables, and task responsibility. 

5. Experience and Examples. Describe the team’s experience in the preparation of Master 
Plans, and its ability to provide the needed services for the City, including the public 
engagement components. Provide examples of projects similar in similar size and scope 
to the request.   List a minimum of three references related to similar work. 

6. Fee. Provide fee in a separate envelope. Include the maximum fee not to be exceeded 
for the services to be rendered, and an hourly rate for the primary contact and supporting 
staff. 

 
XV. Professional approach:  

The consulting firm will represent that all tasks will be performed in accordance with generally 
acceptable professional standards and further represent that the advice and consultation 
provided will be within its authority and capacity as a professional.  The firm will comply with 
the regulations, laws, ordinances, and requirements of all levels of government applicable 
to this project, including P.A. 33 of 2008, as amended, (the Michigan Planning Enabling Act, 
M.C.L. 125.3801 et seq.).   Include acknowledgement of the above in the proposal.   

 
XVI. Mandatory Requirements: 

These guidelines are provided to assist firms submitting in response to this RFP in formulating 
a thorough response.  The successful firm ensures and understands that: 

• All licenses required by the State of Michigan are to be maintained by the firm during 
the course of the contract. 

• All required insurances are to be maintained by the firm during the course of the 
contract. 

• The firm will provide a single point of contact for the duration of the contract. 
• The firm will ensure completion of the project in accordance with the proposed 

timeline as proposed by the consultant and approved by the City.   
• The firm will comply with administrative procedures of the City. 
• The firm will meet with applicable City departments and consultants to review specific 

concerns or issues. 
 

XVII. PROPOSAL EVALUATION CRITERIA: 
Proposals will be evaluated by the Qualifications Based Selection (QBS) process using 
the following criteria: 
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1.   Prior experience and examples of work of a similar scope 
2.   Technical resources and skills to complete the work to a high standard of quality 
3.   Qualifications of the Project Manager and the project team to complete the 

work 
4. Demonstrated experience in and proposals for Public Engagement strategies 
5.   Understanding of and proposed approach to the required project 

The City has the right to accept or reject any or all proposals at its discretion.  A team of 
City of Novi staff will review qualifications of firms and make a recommendation.  At that 
point, fees will be opened and terms will be negotiated and a recommendation made to 
the Consultant Review Committee of the City Council.  The Consultant Review Committee 
will review the staff recommendation and make a recommendation to the full City 
Council for consideration and action.  

XVIII. Disclosures.  Proposals shall indicate any existing or potential conflicts of interest with the 
City and other private parties you represent.  Detail current municipal contracts within 
Oakland, Genesee, Wayne, Washtenaw, Macomb and Livingston County.  Detail 
property and assets owned by the firm within the City of Novi and full disclosure of your 
involvement in all current City of Novi projects.   

XIX. Insurance Requirements.  See Schedule A of the attached Sample Agreement and 
insurance requirements.   

XX. Attachments and Addendum.  The City of Novi may, after issuing this RFP, provide 
additional addendum information and requirements to this RFP prior to the deadline for 
submissions.  All addenda will be posted on the MITN website at Michigan Bids, State 
Government Contracts & RFPs | BidNet Direct.  

 
 

  

https://www.bidnetdirect.com/mitn
https://www.bidnetdirect.com/mitn
https://www.bidnetdirect.com/mitn
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CITY OF NOVI 
INSURANCE REQUIREMENTS 

ATTACHMENT A 
 
 
 
1. The Contractor shall maintain at its expense during the term of this Contract, the following 

insurance: 
 

a. Worker's Compensation insurance with the Michigan statutory limits and 
Employer's Liability insurance with minimum limits of $100,000 (One Hundred 
Thousand Dollars) each accident. 

 
b. Commercial General Liability Insurance – The Contractor shall procure and 

maintain during the life of this contract, Commercial General Liability Insurance, 
Personal Injury, Bodily Injury and Property Damage on an “Occurrence Basis” with 
limits of liability not less than $1,000,000 (One Million Dollars) per occurrence 
combined single limit. 

 
c. Automobile Liability insurance covering all owned, hired and non-owned vehicles 

with Personal Protection insurance to comply with the provisions of the Michigan 
No Fault Insurance Law including Residual Liability insurance with minimum bodily 
injury limits of $1,000,000 (One Million Dollars) each person and $1,000,000 (One 
Million Dollars) each occurrence and minimum property damage limits of 
$1,000,000 (One Million Dollars) each occurrence. 

 
d. The Contractor shall provide proof of Professional Liability coverage in the amount 

of not less than $1,000,000 (One Million Dollars) on a per claim/aggregate. 
 
2. All policies shall name the Contractor as the insured and shall be accompanied by a 

commitment from the insurer that such policies shall not be canceled or reduced without 
at least thirty (30) days prior notice date to the City; alternately, contractor may agree 
to provide notice of such cancellation or reduction. 
 

3. The City of Novi shall be named as Additional Insured for General Liability and Auto 
Liability. Certificates of Insurance evidencing such coverage shall be submitted to City of 
Novi, Purchasing Department, 45175 Ten Mile Road, Novi, Michigan 48375-3024 prior to 
commencement of performance under this Contract and at least fifteen (15) days prior 
to the expiration dates of expiring policies.  A current certificate of insurance must be on 
file with the City for the duration of the contract.   Said coverage shall be primary 
coverage rather than any policies and insurance self-insurance retention owned or 
maintained by the City. Policies shall be issued by insurers who endorse the policies to 
reflect that, in the event of payment of any loss or damages, subrogation rights under 
those contract documents will be waived by the insurer with respect to claims against 
the City. 
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4. The Contractor shall be responsible for payment of all deductibles contained in any 
insurance required hereunder. 

 
5. If, during the term of this Contract, changed conditions or other pertinent factors should 

in the reasonable judgment of the City render inadequate insurance limits, the 
Contractor will furnish on demand such additional coverage as may reasonably be 
required under the circumstances.  All such insurance shall be effected at the 
Contractor's expense, under valid and enforceable policies, issued by the insurers of 
recognized responsibility which are well-rated by national rating organizations and are 
acceptable to the City. 

 
6. If any work is sublet in connection with this Contract, the Contractor shall require each 

subcontractor to effect and maintain at least the same types and limits of insurance as 
fixed for the Contractor. 

 
7. The provisions requiring the Contractor to carry said insurance shall not be construed in 

any manner as waiving or restricting the liability of the Contractor under this contract. 
 
8. The City has the authority to vary from the specified limits as deemed necessary. 
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ADDITIONAL REQUIREMENTS 
  

HOLD HARMLESS/INDEMNITY 
 
 
1. The Contractor agrees to fully defend, indemnify and hold harmless the City, its City 

Council, its officers, employees, agents, volunteers and contractors from any claims, 
demands, losses, obligations, costs, expenses, verdicts, and settlements (including but not 
limited to attorney fees and interest) resulting from: 

 
A.  Acts   or   omissions   by the   Contractor,   its   agents,   employees,   servants   and 

contractors in furtherance of execution of this Agreement, unless resulting from the sole 
negligence and tort of the City, its officers, employees, agents and contractors. 

 
B.  Violations of state or federal law involving whether administrative or judicial, arising from 

the nature and extent of this Agreement. 
 
C.  The Contractor agrees to defend the City from and against any and all actions or causes 

of action, claims, demands or whatsoever kind or nature arising from the operations of 
the Contractor and due to the acts or omissions of the Contractor or its agents, including, 
but not limited to, acts of omissions alleged to be in the nature of gross negligence or 
willful misconduct.  The Contractor agrees to reimburse the City for reasonable attorney 
fees and court costs incurred in the defense of any actions, suits, claims or demands 
arising from the operations of the Contractor under this Agreement due to the above-
referenced acts or omissions. 

 
2. The Contractor agrees that it is its responsibility and not the responsibility of the City of 

safeguard the property and materials used in performing this Contract.  Further the 
Contractor agrees to hold the City harmless for any loss of such property and materials 
used in pursuant to the Contractor's performance under this Contract. 

 
3. The Contractor shall not discriminate against any employee, or applicant for 

employment because of religion, race, color, national origin, age, sex, height, weight, 
handicap, ancestry, place of birth, sexual preference or marital status.   The Contractor 
further covenants that it will comply with the Civil Rights Act of 1973, as amended; and 
the Michigan Civil Rights Act of 1976 (78. Stat. 252 and 1976 PA 453) and will require a 
similar covenant on the part of any consultant or subcontractor employed in the 
performance of this contract.  
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CITY OF NOVI 
 

CONSULTANT - MASTER PLAN FOR LAND USE  
 

FEE PROPOSAL FORM 
 
 
We, the undersigned as proposer, propose to furnish to the City of Novi, according to the 
specifications, terms, conditions and instructions attached hereto and made a part thereof: 

  
                 
MASTER PLAN FOR LAND USE, per specifications $ ____________________ Lump Sum 
 
Hourly rates for specific consultants $______________________________________________  
 
We acknowledge receipt of the following Addenda: ________________________________ 

       (please indicate numbers) 
 
 
EXCEPTIONS TO SPECIFICATIONS (all exceptions must be noted here):  
__________________________________________________________________________________                                                                             

__________________________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________  

 
COMMENTS: _____________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________  

__________________________________________________________________________________                                                                             

__________________________________________________________________________________  

 
NON-IRAN LINKED BUSINESS: 
By signing below, I certify and agree on behalf of myself and the company submitting this 
proposal the following: (1)that I am duly authorized to legally bind the company submitting this 
proposal; and (2) that the company submitting this proposal is not an “Iran linked business,” as 
that term is defined in Section 2(e) of the Iran Economic Sanctions Act, being Michigan Public 
Act No. 517 of 2012; and (3) That I and the company submitting this proposal will immediately 
comply with any further certifications or information submissions requested by the City in this 
regard. 
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THIS PROPOSAL SUBMITTED BY:  

Company (Legal Registration) ___________________________________________________  
 
Address  ________________________________________________________________________  
 
City  _____________________________________ State ____________ Zip _________________  
 
Telephone _______________________________  Fax __________________________________  
 
Representative’s Name ___________________________________________________________  
 
Representative’s Title ______________________________________________________________ 
 
Authorized Signature _______________________________________________________________ 
 
E-mail ____________________________________________________________________________   

 
Date _______________________________  
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CONTRACT FOR PROFESSIONAL SERVICES 
 
This Agreement shall be considered as made and entered into as of the date of the last 
signature (“Effective Date”), and is between the City of Novi, a Michigan municipal 
corporation, whose address is 45175 Ten Mile, Novi, Michigan 48375, (hereinafter referred 
to as “Client”), and _______________________, whose address is 
________________________________, (hereinafter referred to as “Consultant”). 
 
THE CLIENT AND CONSULTANT AGREE AS FOLLOWS: 
  
Article I. Statement and Performance of Work. 
 
For payment by the Client as provided under this Contract, Consultant shall perform the 
work, duties and responsibilities described on and in Schedule A (the "work"), which is 
attached hereto and made a part of this Contract by this reference, in a competent, 
accurate, efficient, timely, good, professional, thorough, complete and responsible 
manner, and in compliance with the terms and conditions set forth below.   
 
Article II. Timing of Performance. 
 
Performance of this Contract shall commence on _______________, delivery of the 
materials and performance of the work shall be completed according to the timing set 
forth as part of Schedule A.  The completion date for all services and delivery of all 
materials as described in Schedule A shall be _______________. The timing for performance 
of any such work may also be extended, if allowed in writing by the Client in its sole 
discretion. 
 
Article III. Contract Price and Payment. 
 
Subject to the terms and conditions of this Contract, the Client agrees to pay Contractor 
an amount not to exceed $____________________ for services and materials as specifically 
set forth in the completed Proposal attached which are part of the attached Schedule 
A.  Such payments are in exchange for and consideration of the timely and satisfactory 
performance and completion of the work required under and pursuant to this Contract.  
The Client agrees to pay Contractor amounts due within thirty (30) days of receipt of an 
itemized billing/invoice from Contractor detailing all materials provided and work 
performed in connection with the billing and the hours and charges applicable to each 
such item.  Such itemized billings shall be submitted and shall be paid only upon 
satisfactory completion of the work itemized in the billing. 
 
All costs and expenses incurred by Contractor under this Contract are deemed to be 
included in the amounts set forth in Schedule A, unless specifically identified in Schedule 
A as reimbursable expenses and such expenses have been approved by the Client or its 
designee.  Contractor will obtain written approval of the Client prior to proceeding with 
any work that is not stated on Schedule A; otherwise, the Client will not be billed for such 
extra/additional work. 
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Payments shall be made upon verification of invoices received by the Client. All 
payments to Contractor shall be submitted by mail at Contractor's address first listed 
above, unless Contractor provides written notice of a change in the address to which 
such payments are to be sent. 
 
Article IV: Termination. 

 
A. 1. For cause:  In the event that either party shall breach the terms and conditions of 

this Contract, the aggrieved party may notify the other party, in writing via certified 
mail, of such breach and demand that the same be remedied within ten (10) days.  
If the defaulting party fails to remedy the breach as demanded, the aggrieved party 
shall then have the right to terminate by giving the defaulting party thirty (30) days 
written notice.  In addition, if at any time a voluntary petition in bankruptcy shall be 
filed against either party and shall not be dismissed within thirty (30) days, or if either 
party shall take advantage of any insolvency law, or if a receiver or trustee of any of 
a party’s property shall be appointed and such appointments shall not be vacated 
within thirty (30) days, the other party shall have the right, in addition to any other 
rights of whatsoever nature that it may have at law or in equity, to terminate by giving 
thirty (30) days notice in writing of such termination. 

 
2. For convenience:  The Client may terminate the agreement, in whole or in part, 
without showing cause upon giving thirty (30) days written notice to the Contractor.  
The Client shall pay all reasonable costs incurred by the Client up to the date of notice 
of termination.  The Contractor will not be reimbursed for any anticipatory profits that 
have not been earned up to the date of notice of termination. 

 
B. In the event this Contract is terminated before completion, the Client shall not be 

responsible to make any further payments for work performed after the effective date 
of such termination, and shall pay Contractor for such materials as have been 
delivered and for such work as has been completed and is eligible for payment under 
the terms of this Contract through the date of such termination.  In all events, the 
Client shall only be responsible to make the payments described in the preceding 
sentence if, at the Client’s request, Contractor continues to fully perform its duties and 
obligations in full compliance with the terms of this Contract through the effective 
date of the termination.  

C. Prior to the effective date of any termination or prior to the completion of the work 
(including any extension of the timing for completion), whichever is the first to occur, 
Consultant shall deliver to the Client all reports, opinions, compilations, research work, 
studies, data, materials, artifacts, samples, documents, plans, drawings, 
specifications, correspondence, ledgers, permits, applications, manuals, contracts, 
accountings, schedules, maps, logs, invoices, billings, photographs, videotapes and 
other materials in its possession or control that is gathered or generated in the course 
of performing the work or that relates to the work in any way; provided that Consultant 
may retain a copy of such materials for its files.  The Client shall be permitted to 
withhold any payments and reimbursements otherwise owing to Consultant under the 
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terms of this Contract until all such materials are delivered to the Client in accordance 
with the terms and conditions of this Contract. 

 
 
Article V: Independent Contractor/Vendor Relationship. 
 
A. In the performance of this Contract, the relationship of Contractor to the Client shall 

be that of an independent contractor and/or vendor and not that of an employee 
or agent of Client. Contractor is and shall perform under this Contract as an 
independent contractor and/or vendor, and no liability or responsibility with respect 
to benefits of any kind, including without limitation, medical benefits, worker’s 
compensation, pension rights, or other rights or liabilities arising out of or related to a 
contract for hire or employer/employee relationship shall arise or accrue to either 
party as a result of the performance of this Contract.  

 
Contractor, as an independent contractor and/or vendor, is not authorized to enter 
into or sign any agreements on behalf of the Client or to make any representations to 
third parties that are binding upon the Client.   
 

B. Contractor represents that it will dedicate sufficient resources and provide all 
necessary personnel required to perform the work described in Schedule A in 
accordance with the terms and conditions of this Contract. Except as may be 
specifically stated and agreed to in Schedule A, Contractor shall perform all of the 
work under this Contract and no other person or entity shall be assigned or sub-
contracted to perform the work, or any part thereof, unless approved by the Client in 
advance. 

 
Article VI: Liability and Insurance. 
 
A. Contractor agrees to indemnify and hold harmless the Client, its elected and 

appointed officials and employees, from and against any and all claims, demands, 
suits, losses and settlements, including actual attorney fees incurred and all costs 
connected therewith, for any damages which may be asserted, claimed or 
recovered against the Client by reason of (i)  personal injury, death and/or property 
damages which arises out of or is in any way connected or associated with the 
actions or inactions of Contractor in performing or failing to perform the work; or (ii)  
civil damages which arise out of any dispute between Contractor and its 
subcontractors, affiliates, employees or other private third parties in connection with 
this Contract.  Contractor specifically agrees that it is Contractor’s responsibility, and 
not the responsibility of the Client, to safeguard the property and materials used in 
performing this Contract.  Contractor agrees to hold the City harmless from any loss 
of or damage to such property and materials used in connection with Contractor’s 
performance of this Contract. 

 
B. Contractor shall provide evidence of adequate insurance coverage in the types and 

amounts set forth on Schedule A, which is attached hereto and incorporated herein 
by this reference. Such insurance shall be maintained at the specified level of 
coverage throughout the term of this Contract, including any extension of such term, 
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and will cover all work, acts and omissions by and on behalf of Contractor in 
connection with this Contract, with the Client as named additional insureds, but with 
such coverage being primary and non-contributory as described in the attached 
Schedule A.  

 
Article VII: Information. 
 
It is expressly acknowledged and agreed that all reports, opinions, compilations, research 
work, studies, data, materials, artifacts, samples, documents, plans, drawings, 
specifications, correspondence, ledgers, permits, manuals, applications, contracts, 
accountings, schedules, maps, logs, invoices, billings, photographs, videotapes and all 
other materials generated by and/or coming into the possession of Contractor during the 
term of this Contract, and any extension thereof, that in any way relate to the 
performance of work by Contractor under this Contract or that are otherwise related or 
relevant to the work, belong exclusively to the Client and shall be promptly delivered to 
the Client upon the termination of this Contract or, at any time, upon the Client's request. 
 
Article VIII: General Provisions. 
 
A. Entire Agreement.  This instrument, together with the attached Schedules, contains 

the entire Contract between the Client and Contractor.  No verbal agreement, 
conversation, or representation by or between any officer, agent, or employee of the 
parties hereto, either before or after the execution of this Contract, shall affect or 
modify any of the terms or obligations herein contained. 
 

B. Compliance with Laws.  This Contract and all of Contractor’s work and practices shall 
be subject to all applicable state, federal and local laws, ordinances, rules or 
regulations, including without limitation, those which apply because Client is a public 
governmental agency or body.  Contractor represents that it is in compliance with all 
such laws and eligible and qualified to enter into this Contract. 
 

C. Governing Law.  This Contract shall be governed by the laws of the State of Michigan. 
 

D. Assignment.  Contractor shall not assign this Contract or any part thereof without the 
written consent of the Client.  This Contract shall be binding on the parties, their 
successors, assigns and legal representatives. 

 
E. Third Parties.  It is the intention of the parties hereto that this Agreement is not made 

for the benefit of any private third party.  It is acknowledged that Client may receive 
a portion of the funding for the payments under this Contract from one or more 
private sources, and it is understood by Contractor that it is hired by Client to work 
exclusively for Client and Contractor agrees that no private party or parties will be 
allowed to hold sway or influence, in any way, over Contractor’s performance of the 
work.   
 

F. Notices.  Written notices under this Contract shall be given to the parties at their 
addresses contained in this Contract by personal or registered mail delivery to the 
attention of the following persons: 
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Client:  City Manager Peter E. Auger and City Clerk Cortney Hanson 
Contractor:  

 
G. Changes.  Any changes in the provisions of this Contract must be in writing and signed 

by the Client and Contractor. 
 

H. Waivers.  No waiver of any term or condition of this Contract shall be binding and 
effective unless in writing and signed by all parties, with any such waiver being limited 
to that circumstance only and not applicable to subsequent actions or events. 

 
I. Jurisdiction and Venue of Contract.  This Contract shall be considered for all purposes, 

including the establishment of jurisdiction and venue in any court action between the 
parties, as having been entered into and consummated in the City of Novi, Oakland 
County, Michigan. 

 
J. Conflict.  In the event of any conflict or inconsistency between the above provisions 

of this Contract and either or both of the attached Schedules, the provisions in the 
above text shall govern. 

 
IN WITNESS WHEREOF, the Client and the Contractor have executed this Contract in 
Oakland County, Michigan, as of the date first listed above. 
 
 
WITNESS AND DATES     CITY OF NOVI  
OF SIGNATURES:      
 
_______________________________  _________________________________ 
      By:  Robert J. Gatt 
Date:  __________________________  Its:  Mayor 
    
 
_______________________________  _________________________________ 
      By:  Cortney Hanson 
Date:  __________________________  Its:  Clerk 
 
   
 
WITNESS AND DATES    CONTRACTOR 
OF SIGNATURES:      
 
_______________________________  _________________________________ 
      By:  name      
      Its:   title 
Date:  __________________________  
 
 
 


	1-6 Master Plan for Land Use Motion Sheet
	Approval to award a contract for professional services to Beckett & Raeder (BRI), as recommended by the Consultant Review Committee, for review of the Master Plan for Land Use (including review and update of the Thoroughfare Plan) in an amount not to exceed $206,445, and to amend the budget, subject to final review and approval as to form, including any minor changes required, by the City Manager and City Attorney’s office.
	SUBJECT:
	Submitting department: Community Development, Planning
	Recommended ACTION:
	Approval to award a contract for professional services to Beckett & Raeder (BRI), as recommended by the Consultant Review Committee, for review of the Master Plan for Land Use (including review and update of the Thoroughfare Plan) in an amount not to ...

	ba resolution - 01102022 807.00 Master Plan for Land Use(incl Thoroughfare plan)
	Master Plan for Land Use Council Packet 1 5 22
	Minutes
	Signed Contract with addendum
	Response to RFP
	RFP


