
CITY of NOVI CITY COUNCIL

Agenda Item J
June 9, 2008

cityofnovi.org

SUBJECT: Approval to award a contract for fabrication and installation of three City entryway
signs (Eight Mile and Napier Roads, Eight Mile and Haggerty Roads, and Twelve Mile and
Haggerty Roads) to MLS Signs, the low bidder, for $37,631.

SUBMln-ING DEPARTMENT: l\Jeig~lborhood and Business Relations ':""--SL0

CITY MANAGER APPROVA~/

EXPENDITURE REQUIRED $37,631
AMOUNT BUDGETED $ 74,450 remaining
APPROPRIATION REQUIRED N/A
LINE ITEM NUMBER 101-265.00-971.200

BACKGROUND INFORMATION:

At the April 7, 2008 City Council Meeting, City Council approved the design for entryway signage
and a comprehensive bid package was placed on Bid Net. The RFP included a Base Bid
consisting of three signs (Eight Mile and Napier Roads, Eight Mile and Haggerty Roads, and
Twelve Mile and Haggerty Roads) approved in the FY 07-08 budget and an Alternate #1 Bid
consisting of the six signs approved in the FY 08-09 budget. Following a mandatory pre­
qualification bid meeting, seven qualified proposals were received. (A complete tabulation sheet is
attached).

After reviewing all proposals and calling references, a phone interview was conducted with MLS
Signs, the low bidder. MLS signs has performed work for the City of Birmingham and Farmington
Hills, as well as several area school districts, and is confident they can meet the targeted
completion date for the Base Bid installation of August 15, 2008.

Electrical connectivity and landscaping are not including in this contract. These components are
being provided by MTI, the City's electrical contractor, and Brien's Services, the City's building and
grounds landscaping contractor.

The Alternate #1 Bid is scheduled for City Council consideration on July 7,2008.

RECOMMENDED ACTION: Approval to award a contract for fabrication and installation of three
City entryway signs (Eight Mile and Napier Roads, Eight Mile and Haggerty Roads, and
Twelve Mile and Haggerty Roads) to MLS Signs, the low bidder, for $37,631.
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CITY OF NOVI
EXTERIOR WELCOME SIGNAGE - FABRICATION INSTALLATION BID TAB

MAY 22.2008 3:00 P.M
MLS Sign Arch.

MLS Signs Sign graphix Gardner Gardner Arch. Graphics Harmon Harmon Huron Huron Sign Ford & Earl
Base Bid Oty Signs Total graphix Total Signs Total Graphics Total Sign Sign Total Sign Total Ford & Earl Total

Sign Type A 2 10,509 21,018 11,188 22,376 11,710.40 23,420.80 14,882 29,764 13,627.04 27,254.08 12,000 24,000 17,582.45 35,164.90
Sign Type C 1 8,543 8,543 10,491 10,491 9,710.40 9,710.40 11,257 11,257 10,396.92 10,396.92 9,000 9,000 14,945.45 14,945.45
Installation Materials 1 900 900 570 570 6,166.80 6,166.80 1,021 1,021 0.00 0.00 1,875 1.875 0.00 0.00
Delivery & Installation 1 4,500 4,500 2,390 2,390 3,672.00 3,672.00 7,358 7,358 5,700.00 5,700.00 5,100 5,100 7,127.73 7,127.73
Subtotal Base Bid 34,961 35,827 42,970.00 49,400 43,351.00 39,975 57,238.08

Additional cost of
bonds 2,670 2,500 included included included 1,115 included
TOTAL BASE BID 37,631 38,327 42,970.00 49,400 43,351.00 41,090 57,238.08

Alternate #1

Sign Type B 2 8,643 17,286 9,496 18,992 7,334.20 14,668.40 9,093 18,186 10,789.07 21,578.14 12,000 24,000 15,351.20 30,702.40
Sign Type A 1 10,509 10,509 11,698 11,698 11,710.40 11,710.40 14,882 14,882 13,549.07 13,549.07 12,000 12,000 16,932.28 16,932.28
Sign Type D 3 5,084 15,252 8,891 26,673 5.640.00 16,920.00 6,795 20,385 8,631.26 25,893.78 9,000 27,000 13,049.35 39,148.05
Installation Materials 1 1,800 1,800 840 840 12,333.60 12,333.60 2,042 2,042 0.00 0.00 3,750 3,750 0.00 0.00
Delivery & Installation 1 9,000 9,000 4,290 4,290 7.334.00 7,334.00 10,873 10,873 11,400.00 11,400.00 10,200 10.200 12,976.08 12,976.08
Total Alternate #1 53,847 62,493 62,966.40 66,368 72,420.99 76,950 99,758.81
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Cit~' Or 'io\; 45175 West 10 Mile Road Novl, M148375SIGNgraphix
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DISCLAIMER: The infonnation provided herewith has been compiled from recorded deeds. plats. tax maps. surveys. and other public records. The information presented is not a legally recorded Ill"P or survey <lnd is
not intended as a substitute for original or official source infonnation. The City of Novi m"kes no warranty. express or implied. as to the accumcy. completcness. or usefulness of the information presemed.

SOURCES: City of Novi. Oakland County. PI"nsight LLC;Oclober 2006 for Countv Data: October 2006 for City Data: Aerial Imagerv"s snecificd
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not intended as a substitute for original or official source information. The City of Novi makes no wan-amy. express or implied. as to the accuracy. completeness. or usefulness of the in formation presented.

SOURCES: City of Novi. Oakland County. Plansi!!ht LLC:Oetobcr 200n for County Data; October 2006 for City Daw: Acriallmac:crv as snecillcd
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DISCLAIMER: The infomlation provided herewith has been compiled from recorded deeds. plats. tax maps. surveys. and other public rccords. The information presented is not a legally recorded m:tp or survey and is
not intended as a substitute for original or official source infonnation. The City of Novi makes no warranty. express or implied. as to the accuracy. completeness. or usefulness of the infol1llation presented.

SOURCES: City of Novi. Oakland Countv. Plansidlt LLC:October 2006 for Countv Data: October 2006 for Citv Data: i\eriallmal.!.erv as snecified
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not intended as a substitute for original or official source inlonllation. Thc City of No vi makes no warranty. express or implied. as to the accuracy. complcteness. or usefulncss orthe information prescnted.
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DISCLAIMER: The information provided herewith has been compiled from recorded deeds. plats. tax maps. surveys. and other public records. The information presentcd is not a legally rccordcd map or survcy and is
not intcndcd as a substitute for original or official source infomlation. The City of Novi makes no warranty. express or implied. as to the accuracy. eomplcteness. or uscfulncss of thc information prcsentcd.

SOURCES: City of Novi. Oakland County. Plansight LLCOctober 2006 for County Data: October 1006 for City Data: Aeriallma!!cry as snecified
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nOI intended as a substitute for original or official source ;nfol1nation. The City of No vi makes no warranty. express or implied. as 10 the accuracy. completeness. or usefulncss of the information prcsented.
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not intended as a substitute for original or orlieial source infomlation. The City of Novi makes no warrallly. express or implied. as to the accuracy. completcness. or usefulness of the informmion presented.
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cityofnovi.org

CITY OF NOVI
EXTERIOR WELCOME SIGNAGE ­
FABRICATION & INSTALLATION

QUESTIONAIRE FORM

Firm Name: 11t-<; st'6,v~' Co (file

Address: ,)$776 (J l/leJ/I//) t

City:Cttg~tUb 1WP State: ...£./.....:.:...111 Zip: tift) ~I

Telephone Number: (SB6) rtt/-O :uJ()

Fax Number: (S'eG) 9t(t~()J&-O

Email Address:/YII/Li... .. f:2.l11iS$.I£J.I1.J.LtI .......

Firm Established: _.LC....:tqc...1:...:1_· years in Business: 17 If~

Type of Organization: (Circie One)

a. Individual b. partnershi@corporation d. Joint Venture e. Other

How many full time employees? --'~....:6=-·_~ _

How many part time employees? --o~

Provide information relative to the experience your company has had working with
municipalities, Please provide the names of municipalities where service was provided,

,. 1:3 ~e.C'I/U:>I.?-O at t> PI 7ltJ. SldAA:1"tJ,

HIt-iS.

Provide information relative to the experience and financial capability of your company to carry
out the terms of this contract. II? A"",

I!t1? H,A1A3 1:4$/ Gxe6/U~ . "'G1Imu:u-,.;..~h4;;

tl1/P ()IF.A'OLt/vE£..9 ''HlfiWF~ pg,7l'4fY{(;filiiit> 1"'/fi'rC­
'f1$ A1(P'A/(.CI,R/tql--6$ .

Page 27 of 31



Identify those in your firm who would be responsible, including on-site supervision for this
project, and submit copies of their certifications. Include educational background of principals
and those who will be working on the project.

I t

How many clients does your company currently serve with the type of services described?
Provide a list.

Please provide a list of client references (minimum of 5). Include name, address, phone
number and contact person. Please include any municipalities (or other governmental
agencies) that ou wor ed for.

I CJ . fA/6'ffJ91/.1- '/JIWJ1~ (~t.f .~" :....
Wffll,v Hllts·-/JI/III 100M ;f, S'e
~(3ftCi(JL.S·- If./l/f)' clft;.e {: '9: S/S'-· C(L./'{'2.

£;ut c'c;lPJ ?{j~~. t$tV?'~' '~p.

~o "A/I}tS~Mt?~eiZ~ {'3>(3)S!J'Z. $7;,.:>$
e~,tr{MI 4B21:.3

Provide an Equipment List that will be on site and available for use by the crew performing sign
installation (including trucks, tractors, etc... ),

Page 28 of 31



CO\'~"RACTOR OF RECOkD, WILLIAM B SIEWERT
SIO\ SPECIJILlST, SIEWERT, WILLIAM B

T)-{JS DOCI,..'W'){( lS PI.."w r
ISSUE [) VNDEJ/. TIiE L-\ \\'S Of

TKE ST;, f6 9F .YJCKlGAH
E..X.I'IMT\ONo",n

121) 112009 '
UCEN$B 1':0.

5)06257 ~
'''::i.~~r7~~"'" ===",.<,>=""""""=,,,,,"~:t~ ~~+ iC:t ~'Y;,..""="""",,,,==,,,',ac-..' """'l·c,,,,,,,,,,,_:{~i

S-....:SlYER.\t G;:<........":HOL"\
oo'~

MICHIGAN DEPARTMENT OF LABOR & ECONOMIC GROWTH
BUREAV OF CONSTR UCTION CODES

0,
['
I

SIGN SPECiALIST LICENSE
ISSUED BY

THE ELECTR1CAL ADMINISTATIVE BOARD

/,
1
I

EMPLOYER, MLS SIGNS INC

StEWaRT WILLIAM B
7645 STAR VILLE
C01TR.ELLVILLE,MI 480)9

EXPfR}, nON DA TE

IV) InoO?

nus co;:u1lEHT IS Dl;LY
ISSV\U} Ul'IDfJ. T1:ffi lAW'S Of

TIre ITATh OF woaQA-...



Based on your current resources, are you available to fabricate and install the signs identified
within the timeframe allocated? Please explain.

!?;;;giPfAIZ.- C~,/l.-1141.1//(~~90vJt...&F5J U£

Provide a description of your company's philosophy relative to entryway/welcome signage.

tJ/Vtr~tJ{/~ L'tZI}-pt5Mt~NSIt!P or (",,/(2 5"!t;:V r:YteM5 tvtf.

l3t:1-wf?' t~()rt7CSi'tJ.4/£ /u4/i/1/I.A]'o/2. "(11M IVIL-i.- IVG?(!,fJ/I/fB
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cityofnovi.org

CITY OF NOVI

EXTERIOR WELCOME SIGNAGE ­
FABRICATION & INSTALLATION

PROPOSAL FORM

BASE BID Quantity Unit Price Total

Sign Type A 2 $ 10, t;lJC} (')0 $ ;)/, Of%' UlJ

Sign Type C 1 $ 81s-f'6/)0 $ ~S'f3 (}O

,:5<?, 0" '"lOt} (JIOInstallation Materials 1 $ ~' () '~I $

Delivery and Installation 1 $ It <;-CicP~1 $ 0S"Oc1 00

TOTAL BASE BID $ U, f6/~)

ALTERNATE #1 Quantity Unit Price Total

Sign Type B 2 $ ~~q3
t'L~ $ 17/<).(36 (e't.'

Sign Type A 1
c,' l

$10,509
00

$ 10, £?Jet
Sign Type D $ ;;: 01)'1 00 $

Uti'
3 If:.j d)S2

Installation Materials 1 $
{.~0 $ 11i'{YcJ

(10
;JiJc) liM;,

Delivery and Installation 1 $11 s-o J'""j5Ae# $ 1d)t)() [,0

TOTAL ALTERNATE #1 $ 53; tVl c"

TOTAL (BASE BID + ALTERNATE #1)

ADDtAlTERNATE:
Provide electrical service (& installation of
disconnect) from existing location
to within 10 feet of the 3 illuminated sign
locations in Base Bid Lump sum $ t3r t:J1N~
Provide electrical service (& installation of
disconnect) from existing location to within 10 feet
of the 1 illuminated sign location in Alternate #1

Page 30 of 31



We acknowledge receipt of the following Addendums:
(please indicate numbers below)

/Ip{)i:;1lPtv4l/# I I-lP01i!lV1Jli/fi;1 :f:I-:z...

Comments:

AUTHORIZATION:
The undersigned herein submitted this proposal and agrees to enter into an agreement
with the City of Novi in accordance with the bidding documents. In submitting this
complete and signed proposal, it is understood that the right is reserved by the City of
Novi to reject any or all bids and to make such award that, in the opinion of City Council,
is in the best interest of the City of Novi.

Name of Bidder: If1LS S tlt,'VS O-Gl .. (ye
Business Address of Bidder: _:)---'7;7'---"----'-'7-='_._O_'--,-'H--,o_i9._N_P--'--'-t ~

City OttfJiP~(g(..1> 'M State jl1l Zip lItO£;-/
Telephone t$16) 'jig" OI?.cI-O Fax C:CJ;!J{;) 1tt3--{Y30(J
Name of Authorized Signer: 11/1'-£14-1'1 ,gSi4iU.1/~

.1 /}please p'rint) j) < ~
Authorized Signature kJ/~~, /-.')~
Title of Signer f',4!.t75i () 1£~lf' Date S/::4!tJl!t
Email Address hill oS & ;/J1t S ~'5n·S. Ot/JIV1
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CITY OF NOVI
INVITATION TO BID

EXTERIOR WELCOME SIGNAGE ­
FABRICATION & INSTALLATION

INSTRUCTIONS TO BIDDERS

This section is intended to provide interested contractors with sufficient information to
enable them to prepare and submit proposals for consideration by the City of Novi.

ISSUING OFFICE

This bid is issued by the Purchasing Office of the City of Novi.

For questions regarding this bid, please contact:

Sue Morianti, Purchasing Manager
smorianti@cityofnovi.org

IMPORTANT DATES

Bid Issue Date

Mandatory
Pre-bid Meeting

Last Date for Questions

Response Due Date

TYPE OF CONTRACT

May2,2008

Friday, May 9,2008 at 1:30 P.M.
45175 W. Ten Mile Rd., Novi, MI 48375

Thursday, May 15, 2008 by 12 Noon

Thursday, May 22, 2008 before 3:00 P.M.

If a contract is executed as a result of the quotation, it stipulates a fixed price for
services.

PROPOSAL SUBMITTALS

Submitted proposals shall include an UNBOUND original and three (3) copies of
the completed proposal in one envelope/package. No other distribution of the
proposals will be made by the Contractor. Proposals must be signed by an official
authorized to bind the Contractor to its provisions.



Proposals shall be delivered to:

City of Novi
Sue Morianti, Purchasing Manager

45175 W. Ten Mile Rd.
Novi, MI 48375

AND CLEARLY LABELED WITH BIDDING FIRM'S NAME AND NAME OF BID.

To be considered, sealed proposals must arrive at the City of Novi and be
"date & time stamped" on or before the specified time and date. There will be
no exceptions to this requirement. The City of Novi shall not be held responsible
for lost or misdirected proposals.

Contractors mailing proposals should allow ample time to ensure the timely delivery
of their proposals. Proposals received after the closing date and time will not be
accepted or considered. Faxed proposals are not acceptable.

FAILURE TO SUBMIT PRICING ON THE PROPOSAL FORM PROVIDED BY THE
CITY OF NOVI MAY CAUSE THE BID TO BE CONSIDERED NON·RESPONSIVE
AND INELIGIBLE FOR AWARD.

Bids must be clearly prepared and legible and must be signed by an Officer of the
submitting Company on the enclosed form. Proposals must show unit and total
prices. ANY CHANGES MADE ON PROPOSAL FORMS MUST BE INITIALED OR
YOUR BID MAY BE CONSIDERED NON·RESPONSIVE. Failure to include in the
proposal all information requested may be cause for rejection of the proposal.

All proposals will remain valid for One Hundred and Twenty (120) days from due
date and cannot be withdrawn during this period.

USE OF THE CITY LOGO IN YOUR PROPOSAL IS PROHIBITED.

The successful vendor will be prohibited from assigning, transferring, converting, or
otherwise disposing of the contract agreement to any other person, company or
corporation without the expressed written consent of the City of Novi. The use and
scope of contractor responsibility must be clearly defined.

CONTRACT AWARD

The contract that will be entered into will be that which is most advantageous to the
City of Novi, prices and other factors considered.

RIGHT OF REFUSAL

The City reserves the right to accept any or all alternative proposals and to award
the contract to other than the lowest Bidder, waive any irregularities or informalities
or both, to reject any or all proposals, and in general, to make the award of the
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contract in any manner deemed by the City, in its sole discretion, to be in the best
interests of the City of Novi.

CHANGES TO THE BID

Should any prospective Bidder be in doubt as to the true meaning of any portion of
the Request for Bid/Proposal, or should the Bidder find any patent ambiguity,
inconsistency, or omission therein, the Bidder shall make a written request (via
email) for official interpretation or correction. Such request shall be submitted to the
Purchasing Manager by the date listed above. The individual making the request
shall be held responsible for its prompt delivery.

Such interpretation or correction, as well as any additional Bid provisions that the
City may decide to include, will be made as an addendum, which will be posted on
the MITN website at www.mitn.info. Any addendum issued by the City shall
become part of the Bid Proposal and shall be taken into account by each bidder in
preparing their proposal.

TAX EXEMPT STATUS

It is understood that the City of Novi is a governmental unit, and as such, is exempt
from the payment of all Michigan State Sales and Federal Excise taxes. Do not
include such taxes in the proposal figure. The City will furnish the successful bidder
with tax exemption certificates when requested. The City's tax-exempt number is
38-6032551.

The following exception shall apply to installation projects: When sales tax is
charged to the successful bidder for materials to be installed during the project, that
cost shall be included in the "Complete for the sum of' bid price and not charged as
a separate line item. The City is not tax exempt in this case and cannot issue an
exemption certificate.

NON DISCRIMINATION

In the hiring of employees for the performance of work under this contract, neither
the contractor, subcontractor, nor any person acting in their behalf shall by reason of
religion, race, color, national origin, age, sex, height, weight, handicap, ancestry,
place of birth, sexual preference or marital status discriminate against any person
qualified to perform the work required in the execution of the contract.

ACCEPTANCE OF PROPOSAL CONTENT

Should a contract ensue, the contents of the proposal of the successful Bidder may
become contractual obligations. Failure of a contractor to accept these obligations
may result in cancellation of the award.
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MATERIAL SUBMITTED

All documents, specifications, and correspondence submitted to the City of Novi
become the property of the City of Novi and are subject to disclosure under the
provisions of Public Act No. 442 of 1976 known as the "Freedom of Information Act".
This Act also provides for the complete disclosure of contracts and attachments
hereto. This means that any informational material submitted as part of this RFP is
available without redaction to any individual or organization upon request.

ECONOMY OF PREPARATION

Proposals should be prepared simply and economically, providing a straightforward
and concise description of the contractor's ability to meet the requirements of the
bid. Emphasis should be on completeness and clarity of content. Included in the
response must be a point by point response to the Requirements and other sections
of the bid.

INCURRING COSTS

The City of Novi is not liable for any costs incurred by bidders prior to issuance of a
contract.

DISCLOSURE OF PROPOSAL CONTENT

After contract award, and upon written request, a summary of total price information
for all submissions will be posted on the MITN website at www.mitn.info.

INDEPENDENT PRICE DETERMINATION

By submission of a proposal, the offerer certifies, and in case of a joint proposal,
each party hereto certifies as to its own organization, that in connection with the
proposal:

(a) The prices in the proposal have been arrived at independently without
consultation, communication, or agreement, for the purpose of restricting
competition, as to any matter relating to such prices with any other offerer or with
any other Competitor; and

(b) No attempt has been made or will be made by the offerer to induce any other
person or firm to submit or not submit a proposal for the purpose of restricting
competition.

Each person signing the proposal certifies that:

(c) He is the person in the offerer's organization responsible Within that organization
for the decision as to prices being offered in the proposal and that he has not
participated an will not participate in any action contrary to (a) and (b) above; or
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(d) He is not the person in the offerer's organization responsible within that
organization for the decision as to prices being offered in the proposal but that he
has been authorized in writing to act as agent for the persons responsible for such
decisions in verifying that such persons have not participated, and will not
participate, in any action contrary to (a) and (b) above, and that as their agent, does
hereby so certify; and that he has not participated, and will not participate in any
action contrary to (a) and (b) above.

A proposal will not be considered for award if the sense of the statements required in
the proposal has been altered so as to delete or modify the above.

BONDS

Performance, Maintenance and Guarantee, and Payment Bonds shall be provided by
the successful bidder within 15 days of award of contract. Samples of bonds with
required language are a part of this bid package.

PERFORMANCE BOND
The successful bidder will be required to enter into a contract with the City of Novi.
A performance bond equal to one hundred percent (100%) of the contract sum shall
be required.

MAINTENANCE AND GUARANTEE BOND
The successful bidder shall be required to furnish a Maintenance and Guarantee
Bond, equal to 100% of the contract sum, for a period of one (1) year from the date
of City Council acceptance of Final Estimate, to keep in good order and repair any
defect in all the work done under this contract, either by the principal or his
subcontractors.

PAYMENT BOND
The successful bidder shall be required to furnish a Payment Bond equal to 100% of
the contract sum as security for payment of all persons performing labor, furnishing
materials and equipment rental in connection with this contract.

NOTICE TO BIDDERS:
The City of Novi officially distributes bid documents through the Michigan
Intergovernmental Trade Network (MITN). Copies of bid documents obtained from
any other source are not considered official copies. The City of Novi cannot
guarantee the accuracy of any information not obtained from the MITN website and is
not responsible for any errors contained by any information received from alternate
sources. Only those vendors who obtain bid documents from the MITN system are
guaranteed access to receive addendum information, if such information is issued.

If you obtained this document from a source other than the source indicated, it is
recommended that you register on the MITN site, www.mitn.info , and obtain an official
copy.
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VENDOR ASSISTANCE

On occasion the City of Novi finds it advantageous to accept technical assistance
in preparing/researching specifications from vendors who may bid on the equipment or
services. This assistance mayor may not be compensated depending upon the type of
assistance required.

The purpose of this clause is to insure that such vendor assistance does not
compromise our policy of fair and open competition.

When vendor assistance is utilized the following disclosure statement shall be
included in the specification package:

Disclosure Statement: The following specification has been prepared with the
assistance of Signgraphix, 39255 Country Club Drive, Suite 8-25, Farmington Hills,
Michigan 48331. It is our policy to disclose this vendor's participation.
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CITY OF NOVI
EXTERIOR WELCOME SIGNAGE ­

FABRICATION & INSTALLATION

SPECIFICATIONS
dtyofnovi.org

LOCATIONS & SIGN TYPES

Base Bid

1. 12 Mile/ Haggerty -Sign Type A
2. 8 Mile/ Haggerty -Sign Type C
3. 8 Mile/ Napier - Sign Type A

Alternate #1

4. Novi Road/ 96 West bound - Sign Type B
5. Novi Road/ 96 East bound - Sign Type B
6. M-5/ 14Mile - Sign Type A
7. Grand River/ Haggerty- Sign Type 0
8. Novi Road- N of 8 Mile - Sign type 0
9. Beck Road - N of Grand River - Sign type 0

PART 1 • GENERAL

1.1 DESCRIPTION

A. This section specifies Base Bid & Alternate #1 :

Primary Illuminated signage - Sign Type A
Primary Non-Illuminated signage - Sign Type B
Monument Illuminated signage- Sign Type C
Monument Non-Illuminated signage- Sign Type 0

1.2 SUBMITTALS

The original and each copy of your proposal shall include:

A. Completed Questionnaire
B. Complete Proposal Form

Separately, you will provide:

C. Manufacturer's Literature: Submit a total of one (1) set of Manufacturer's printed
specifications, mounting details, installation and drawings.
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D. Shop Drawings: Submit a total of three (3) sets of 8-1/2" x 11" drawings for each
sign type. Scaled for manufacturer and fabrication of sign types. Identify materials,
size, letterform, letter height, mounting, finishes and accessory items.

E. Samples: Submit a total of two (2) 2" x 4" samples of each color represented in the
project documentation.

1.3 DELIVERIES AND STORAGE

A. Package to prevent damage or deterioration during shipment, handling, storage and
installation. Maintain protective coverings in place and in good repair until removal
is necessary. Store products in dry condition inside enclosed facilities.

B. Deliver signs according to project schedule. Storage provided by contractor.

1.4 REFERENCES

A. Publications listed below form a part of this specification to extent referenced.
Publications are referenced in text by basic designation only.
1. American National Standards Institute (ANSI).
2. Uniform Sign Code
3. Federal Specifications
4. American Society for Testing & Materials
5. Novi City Code
6. 2005 National Electric Code (NEC)
7. 2003 Michigan Building Code

1.5 SIGNAGE LOCATIONS

General locations have been provided for each sign in the Base Bid and Alternate #1.
The contractor will recommend specific sign locations by staking the posts of each sign
once under ground utilities and required setbacks have been located. Final sign
locations are to be approved by a City of Novi representative.

1.6 PERMITS

Permits and supporting documentation/calculations/drawings will be the responsibility of
the contractor. City of Novi, Oakland County Road Commission and MOOT approval
and permits as required. City of Novi permit fees will be waived.

Permits required include:

• Sign
• Building
• Right-of-Way
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• Electrical for illuminated signage

1.7 PRIMARY ELECTRICAL

Electrical supply (where applicable by type of sign) will be provided by the City of Novi
to a point within 10 feet of the sign location. Electrical connection from there to the sign
will be provided by a licensed contractor and is the responsibility of the sign contractor.

Add/Alternate: Provide electrical service (and installation of disconnect) from existing
location to within 10 feet of sign.

1.8 WARRANTY

Provide manufacturer's warranty against defect in materials. Warranty shall provide
material and labor to replace defective materials.

1.9 ATTACHMENTS

The following exhibits are included as part of this bid package:

EXHIBIT 1 - Sign design drawings
EXHIBIT 2 - Maps showing proposed locations for signs

PART 2 - PRODUCTS

2.1 SIGN COMPONENTS

A. Internal Structural Framing: Provide internal framing system, designed to withstand
wind pressure specified by 2003 Michigan BUilding Code. Fabricate framing to
profile indicated using structural angles, channels, plates and similar shapes.
Provide welded construction using mitered joints. Prime and paint all structural steel
welds. Cut, drill, and tap units to receive hardware, bolts and similar items.

1. Illuminated Units: Provide internal illumination as indicated on design drawings.
2. Electrical signs must be UL labeled.
3. Each internally illuminated sign must have a separate disconnect switch located

on the sign.

2.2 SIGN MATERIALS

A. Aluminum Extrusions: Provide alloy and temper recommended by the aluminum
producer or finisher for the type of use and finish indicated and with not less than the
strength and durability properties specified in ASTM B 221 for 6063-T5.
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1. Provide extrusion by SignComp, 2925 Walkent Court, NW #A, Grand Rapids, MI.
877-784-0405. No exceptions allowed

B. Paints shall be made for the surface material on which they are to be applied and as
recommended by the manufacturer of the paint. Identification of paint shall be noted
on shop drawings with method of application.
1. Prime coats or other surface pre-treatments, where recommended, shall be

included in the work. Coatings shall be even over the entire surface to be
painted without voids, runs, sags, brush or roller marks.

2. Exterior paint finishes shall be acrylic polyurethane, satin finish.
3. Acrylic Polyurethane finish shall be applied at the rate of 2.5 mils per coat by air

or airless spray. Required manufacturer: Matthew's Paint Company.
4. Colored Coatings for Acrylic Plastic sheet: Use paints for background colors.

Required manufacturer: Matthew's Paint Company.
5. Sign colors as indicated on design drawings and shall be exactly as specified.

Sign colors shall be consistent in chroma and in value, shall maintain even
opacity or translucency and be free of any imperfections.

2.3 FABRICATION

A. General: Comply with requirements indicated for materials, thickness, finishes,
colors, designs, shapes, sizes, and details of construction as indicated on design
drawings.

B. Allow for thermal movement resulting from a maximum ambient temperature change
(range) of 100 degrees F (55.5 degrees C). Design, fabricate, and install sign
assemblies to prevent buckling, opening of joints, and over stressing welds and
fasteners. Base design on actual surface temperatures of metals due to both solar
heat gain and nighttime sky heat loss.

C. Welded Connections: Comply with AWS for recommended practices in shop
welding. Provide welds behind finished surfaces without distortion or discoloration of
the exposed side. Clean exposed welded surfaces of welding flux and dress on all
exposed and contact surfaces.

D. Mill joints to a tight, hairline fit. Form joints exposed to the weather to exclude water
penetration.

E. Pre-assemble signs in the shop to the greatest extent possible to minimize field
assembly. Disassemble signs only as necessary for shipping and handling
limitations. Clearly mark units for re-assembly and installation, in a location not
exposed to view after final assembly.

F. Conceal fasteners where possible; otherwise locate fasteners where they will be
inconspicuous. Indicate all exposed fastener locations on Shop Drawings.
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G. Colors and Textures: For exposed sign material that requires selection of materials
with integral or applied colors, textures, or other characteristics related to
appearance, provide color matches as specified by the design drawings.

H. Aluminum Finishes: Comply with Matthew Paint Company "Instruction Manual" for
finish designations and application specifications.

1. Color: Match Designer's specifications (as outlined on attached drawings).
2. All scratches shall be re-primed prior to paint repair touch-ups.

PART 3 - EXECUTION

3.1 INSTALLATION

A. Contractor is responsible for contacting Miss Dig 48 hours prior to work
commencing.

B. Contractor is responsible for coordinating all work with the sub trades necessary
to the successful installation of the project.

C. Installation of BASE bid shall be completed by August 15, 2008.

D. Installation of ALTERNATE I and ALTERNATE II shall be completed by
September 15, 2008.

3.2 SITE RESTORATION

A. Remove all spoils and restore site grading and vegetation to pre-installation
condition.

3.3 SAFETY STANDARDS

A. Contractor is responsible for compliance with all applicable MIOSHA and Traffic
Safety Standards during installation.
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REQUIRED BOND LANGUAGE

PERFORMANCE BOND

KNOW ALL MEN BY THESE PRESENTS THAT
as Principal, hereinafter called the CONTRACTOR, and _

as Surety, hereinafter called Surety, and held and firmly bound unto

CITY OF NOVI, MICHIGAN

as Obligee, hereinafter called the OWNER, in the amount of _
________~ Dollars ($ )

for the payment of which the CONTRACTOR and SURETY bind themselves, their heirs, executors,
administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, the CONTRACTOR has been awarded a Contract by the OWNER for the
construction of

(insert project description)

m accordance with Plans and Specifications prepared by (fill-in engineering firm's name), Job No.
-c;-c--;-;--c;--=-' which award was conditioned on the CONTRACTOR providing this Performance Bond
and which Contract upon being fully executed by the OWNER and the CONTRACTOR shall by
reference automatically be made a part hereof, and is hereinafter referred to as "the Contract."

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if the
CONTRACTOR shall promptly and faithfully pelform said Contract, in accordance with the terms and
conditions of the Contract, then the CONTRACTOR and SURETY shall have no further obligation under
this bond; otherwise it shall remain in full force and effect, subject, however, to the following conditions.

1. The SURETY hereby waives notice of any alteration or extension of time under
the Contract made by the OWNER.

2. SURETY'S obligation under this Performance Bond shall arise after the OWNER
has declared a Contractor Default as defined below, formally tenninated the Contract or the
CONTRACTOR'S right to complete the Contract, and notified the SURETY of the OWNER'S claim
under this Performance Bond.

3. When the OWNER has satisfied the conditions of Paragraph 2 above, the
SURETY shall, at the SURETY'S sole cost and expense, undertake one or more of the following actions:

a. Arrange for the CONTRACTOR to perform and complete the Contract;
provided, however, that the SURETY may not proceed with this option, except npon the express written
consent of the OWNER, which consent may be withheld by the OWNER for any reason; or

b. Perform and complete the Contract itself, through qualified contractors who are
acceptable to the OWNER, through a contract between the SURETY and qualified contractors,
performance and completion of which shall be undertaken in strict accordance with the terms and
conditions of the Contract, including (but not limited to) time for completion; or .

c. Tender payment to the OWNER in the amount of all losses incun'ed by the
OWNER as a result of the Contractor Default, as determined by the OWNER, for which the SURETY is
liable to the OWNER, including all costs of completion of the Contract and all consequential losses,
costs, and expenses incurred by the OWNER as a result of the Contractor Delimit, and including all
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REQUIRED BOND LANGUAGE

unpaid fees or payments owed to the OWNER by the CONTRACTOR under the Contract, except that
SURETY'S payment under this option shall in no event exceed the limit of the Bond Amount. The
SURETY may not proceed with this option, in lieu of the options set forth in paragraphs (a) or (b) above,
except upon the express written consent of the OWNER, which consent may be withheld by the OWNER
for any reason.

4. The SURETY shall proceed under Paragraph 3, above, within fourteen (14)
bnsiness days after notice from the OWNER to the SURETY of the Contractor Default, of the formal
temlination of the Contract or the CONTRACTOR'S right to complete the Contract, and of the
OWNER'S intention to have SURETY complete the Contract, except that SURETY shall proceed within
twenty-four (24) hours after notice where the notice states that immediate action by SURETY is
necessary to safeguard life or property.

5. If SURETY fails to proceed in accordance with Paragraphs 3 and 4, above, then
SURETY shall be deemed to be in default 011 this Perfomlance Bond three (3) business days after receipt
of written notice from OWNER to SURETY demanding that SURETY perform its obligations under this
Perfomlance Bond. Thereafter, if notice to SURETY is without effect, OWNER shall be entitled to
enforce any legal or equitable remedies available to OWNER, including completion of the Conh'act by
contractors of its own choosing or OWNER'S employees or agents, and CONTRACTOR and SURETY
shall, jointly and severally, be liable for all costs of such completion and all consequential losses, costs,
and expenses so incurred (inclnding all unpaid fees and expenses owed to the OWNER by the
CONTRACTOR as a result of the CONTRACTOR'S default):

6. After OWNER has terminated the Contract or the CONTRACTOR'S right to
complete the Contract, and if SURETY is proceeding under subparagraphs 3(a) or 3)b) above, then the
responsibilities of SURETY to the OWNER shall not be greater than those of the CONTRACTOR under
the Contract, and the responsibilities of the OWNER to the SURETY shall not be greater than those of the
OWNER under the Contract. SURETY shall be obligated to the limit of Bond Amount as set forth on the
front page; subject, however, to a commitment by the OWNER for payment to the SURETY of the
Balance of the Contract Price in mitigation of costs and damages on the Contract. SURETY shall be
obligated, without duplication, for:

a. The responsibilities of CONTRACTOR for correction of defective or unsuitable
work and performance and completion of the Contract.

b. Additional legal, design professional, and delay costs incurred by the OWNER as
a result of the Contractor's Default, and as a result of SURETY'S actions or failures to act under
Paragrapb 5, above;

c. Liquidated damages as specified in the Contract, or, if no liquidated damages are
specified in the Contract, actual damages and consequential damages incurred by the OWNER as a result
of delayed pertomlance or nonperformance of Contract by the CONTRACTOR or the SURETY; and

d. Payment of all unpaid and due and owing fees or payments owed to the OWNER
under the Contract at the time of the Contractor Default.

7. To the extent of payment to the SURETY of the Balance of the Contract Price,
SURETY shall defend, indemnify, and hold harmless OWNER from all claims, suits, causes of actions,
and demands (including all costs of litigation and a reasonable attorney's fee), which are brought against
the OWNER by the CONTRACTOR or by any other party and which arise from or by reason of payment
to the SURETY the Balance of the Contract Price.
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REQUIRED BOND LANGUAGE

8. All notices to SURETY or CONTRACTOR shall be mailed or delivered to the
respective addresses shown on the signature page. In the event of a change in address of SURETY or
CONTRACTOR, such palty shall promptly provide notice to the OWNER and the other party, with such
notice to include the Contract number and this Performance Bond number.

9. Any provision of this Performance Bond that conflicts with the statutory or legal
requirements of Michigan Public Act 213 of 1963 shall be deemed deleted here from and the provisions
of such statutory or other legal requirements shall be deemed incorporated herein.

10. The law controlling the interpretation or enforcement of this Performance Bond
shall be Michigan law.

II. Definitions

a. Balance of the Contract Price: The total mount payable by the OWNER to the
CONTRACTOR under the Contract after all proper adjustments have been made, including change orders
and credits due the OWNER, reduced by all valid and proper payments made to or on behalf of the
CONTRACTOR under the Contract and reduced further by all direct costs and expenses incurred by the
OWNER as a result of the Contractor Default, including cots of additional supervision or inspection by
OWNER of the CONTRACTOR'S work under the Contract and fees and expenses paid to consultants or
others hired by the OWNER for purposes of monitoring or investigating the CONTRACTOR'S work
under the Contract.

b. Contract: The agreement between the OWNER and the CONTRACTOR
identified on the front page.

c. Contractor Default: "Contractor Default" shall mean the failure or refusal of the
CONTRACTOR, after· written notice from the OWNER, to cure or remedy, or commence to sure or
remedy, a violation of the contract within the time for such cure or remedy under the Contract.
"Contractor Default" shall also mean the occurrence of an "event of default" or a "termination for cause"
as those or similar terms are defined or provided for in the Contract's terms, conditions, and provisions.

Signed and Sealed This day of__~---- ,20 _

In the Presence of:

WITNESS

WITNESS

(fill-in name ofcontractor)

Principal

Title

Surety

Title
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Address of Surety

Bond No. City
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REQUIRED BOND LANGUAGE

MAINTENANCE AND GUARANTEE BOND

KNOW ALL MEN BY THESE PRESENTS, that we _

hereinafter called the "Principal", and _

hereinafter called the "Surety," are held and firmly bound unto

CITY OF NOVI, MICHIGAN

Hereinafter called the "Owner," as Obligee, for the just and full sum of _

-:;----_-:-_-:;-__:c---:-_c--_-c-_--c-_-----:-,----,,----Dollars ($ )
for the payment whereof, well and truly to be made, we bind ourselves, our heirs, executors,
administrators, successors, and assigns, jointly and severally, firmly by these presents.

WHEREAS, the above named Principal was awarded a Contract by the Owner dated the _
___day of , for the construction of

(fill-in Project Name)

AND WHEREAS, this Contract was awarded upon the express condition that the
Principal would furnish a ( ) year Maintenance Bond from the date of formal acceptance by the
City Council to repair or replace any deficiencies in Labor or Material;

AND WHEREAS, the Principal warrants the workmanship and all materials used in the
construction installation, and completion of said project to be of good quality and constructed and
completed in a workmanlike manner in accordance with the standards, specifications and requirements of
the said job;

NOW, THEREFORE, the condition of this obligation is such that if the above Principal
shall replace such defective material and shall repair all defects due to defective workmanship and/or
materials that shall occur on or before ( ) year(s) of final acceptance by Owner through
resolution of the City Council, then this obligation shall be void, otherwise to be and remain in full foree,
effect and virtue.

If the Principal does not correct defects reported in writing by the Owner to the Principal and Surety by
repair or replacement as directed by the Owner within the time required, which shall not be less than
seven (7) days from service of the notice, the Owner shall have the right to perfonn or secure the
perfOlmance of the corrections, with all costs and expenses in doing so, including an administrative fee
equal to twenty-five percent (25%) of the repair costs, charged to and to be received from the Principal or
Surety.

Emergency repairs that are necessary to protect life and property may be undertaken by the Owner
immediately and without advance notice to the Principal and Surety, with the cost and expense of the
repair, plus the administrative fee, to be charged to and received from the Principal and Surety.

Any repairs the Owner may perfonn as provided in this Bond may be by Owner employ.ees, agents, or
independent contractors. The Owner shall not be required to utilize competitive bidding unless otherwise
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required by applicable law, witb labor cost and expense charges when Owner employees are utilized to be
based on the hourly cost to the Owner ofthe employee(s) performing the repair.

It is further condition of this Bond that the Principal and Surety shall fully indemnify, defend, and hold
the Owner, its agents and other working on the Owner's behalf, harmless from all claims for damages or
injuries to persons or property arising from or related to defects in work or materials, the correction of
which are covered and guaranteed by this Bond, including claims arising under the worker's
compensation laws of the State of Michigan.

Signed and Sealed this.~~__~~.day of__~~_~,20_.

In the Presence of:

WITNESS (fill-in name ofconstruction contractOl)

Principal

Title

Surety

Title

Address of Surety

II

Bond No. City
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PAYMENT BOND

KNOW ALL MEN BY THESE PRESENTS that

as Principal, hereinafter called the CONTRACTOR, and _

as SURETY, hereinafter called Surety, are held and fiImly bound unto

CITY OF NOVI, MICHIGAN

as Obligee, hereinafter called the OWNER, for the use and benefit of claimants hereinbelow defined, in
the amount of

_______________-,--- Oollars ($
(Amount shall be shown in both words andfigures).

)

for the Payment of which the CONTRACTOR and SURETY bind themselves, their heirs, executors,
administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, CONTRACTOR has been awarded a Contract by the OWNER for the
constmction of

(fill-in project name)

in accordance with Plans and Specifications prepared by (fill-in Engineering Firm's name)., Job No.
----;-~-=--_' which award was conditioned on the CONTRACTOR providing this Payment Bond and
which Contract upon being fully executed by the OWNER and the CONTRACTOR shall be referenced
automatically be made a part hereof and is hereinafter referred to as "the Contract."

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if the
CONTRACTOR shall promptly make payment to all claimants as hereinafter defined, for all labor,
material, and equipment used or reasonably required for use in the perfonnance of the Contract, then this
obligation shall be null and void; otherwise it shall remain in full force and effect, subject, however to the
following conditions:

A. A claimant is defined as one having a direct contract with the CONTRACTOR or
with a subcontractor of the CONTRACTOR for labor, material, or both, used or reasonably required for
use in the performance of the Contract, labor and material being constmed to include that part of water,
gas, power, light, heat, oil, gasoline, telephone service, or rental of equipment directly applicable to the
Contract.

B. The above named CONTRACTOR and SURETY hereby jointly and severally
agree with the OWNER that every claimant as herein defined, who has not been Paid in full before the
expiration of a period of ninety (90) days after the date on which the last of such claimant's work or labor
was done or performed, or materials were furnished by such claimant, may sue on this bond for the use of
such claimant, prosecute the suit to final judgment for such sum or sums as may be justly due claimant,
and have execution thereon. The OWNER shall not be liable for the payment of any costs or expenses of
any such suit.

Pa e 18 of 31



REQUIRED BOND LANGUAGE

C. SURETY'S obligation to pay a Claimant under this Payment Bond is conditioned
on the Claimant providing notice of, perfecting, and prosecuting its claim in compliance with the
requirements of Michigan Public Act No. 213 of 1963, as amended, and other applicable Michigan law.
Any provision of this Payment Bond that conflicts with the statutory or legal requirements set forth in
Michigan Public Act 213 of 1963 shall be deemed deleted herefrom, and the provisions of such statutory
or other legal requirements shall be deemed incorporated herein.

At least sixty (60) days prior written notice shall be given to the OWNER by the SURETY
of any intention to cancel, replace, or materially alter this bond, such notice to be given by registered mail
to the OWNER and Principal.

Signed and Sealed this, ,day of ~, 20 .

In the Presence of:

WITNESS

WITNESS

Bond No.

(insert Contractor's name)

Principal

Title

Surety

Title

Address of Surety

City

Pae190f31

Zip Code
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CITY OF NOVI
INSURANCE REQUIREMENTS

ATTACHMENT A
cityofnovLorg

1. The Contractor shall maintain at its expense during the term of this Contract, the
following insurance:

a. Worker's Compensation insurance with the Michigan statutory limits and
Employer's Liability insurance with minimum limits of $100,000 (One
Hundred Thousand Dollars) each accident.

b. Commercial General Liability Insurance - The Contractor shall procure
and maintain during the life of this contract, Commercial General Liability
Insurance, Personal Injury, Bodily Injury and Property Damage on an
"Occurrence Basis" with limits of liability not less than $1,000,000 (One
Million Dollars) per occurrence combined single limit.

c. Automobile Liability. insurance covering all owned, hired and non-owned
vehicles with Personal Protection insurance to comply with the provisions
of the Michigan No Fault Insurance Law including Residual Liability
insurance with minimum bodily injury limits of $1,000,000 (One Million
Dollars) each person and $1,000,000 (One Million Dollars) each
occurrence and minimum property damage limits of $1,000,000 (One
Million Dollars) each occurrence.

2. The Contractor shall be responsible for payment of all deductibles contained in
any insurance required hereunder.

3. If, during the term of this Contract, changed conditions or other pertinent factors
should in the reasonable judgment of the City render inadequate insurance limits,
the Contractor will furnish on demand such additional coverage as may
reasonably be required under the circumstances. All such insurance shall be
effected at the Contractor's expense, under valid and enforceable policies, issued
by the insurers of recognized responsibility which are well-rated by national rating
organizations and are acceptable to the City.

4. All policies shall name the Contractor as the insured and shall be accompanied
by a commitment from the insurer that such policies shall not be canceled or
reduced without at least thirty (30) days prior notice date to the City.

All policies except Professional Liability insurance shall name the City of Novi, its
officers, agents and employees as additional insured. Certificates of Insurance
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evidencing such coverage shall be submitted to Sue Morianli, Purchasing
Manager, City of Novi, 45175 West Ten Mile Road, Novi, Michigan 48375-3024
prior to commencement of performance under this Contract and at least fifteen
(15) days prior to the expiration dates of expiring policies.

5. If any work is sublet in connection with this Contract, the Contractor shall require
each subcontractor to effect and maintain at least the same types and limits of
insurance as fixed for the Contractor.

6. The provisions requiring the Contractor to carry said insurance shall not be
construed in any manner as waiving or restricting the liability of the Contractor
under this contract.

7. The City has the authority to vary from the specified limits as deemed necessary.

ADDITIONAL REQUIREMENTS
Indemnity

1. The Contractor agrees to save harmless and defend the City against and from
any or all liability, loss or damages (including without limitations, fees and
expenses of attorneys, expert witnesses and other consultants) which the City
may suffer as a result of claims, demands, costs, or judgments against it arising
from, out of or in consequence of the performance of this Agreement, excepting
only such liability, loss or damage as shall have been occasioned by the sole
negligence of the City of Novi, its officers, agents or employees.

2. The Contractor agrees that it is its responsibility and not the responsibility of the
City of safeguard the property and materials used in performing this Contract.
Further the Contractor agrees to hold the City harmless for any loss of such
property and materials used in pursuant to the Contractor's performance under
th is Contract.

3. The Contractor shall not discriminate against any employee, or applicant for
employment because of race, color, sex, age, or handicap, religion, ancestry,
marital status, national origin, place of birth, or sexual preference. The
Contractor further covenants that it will comply with the Civil Rights Act of 1973,
as amended; and the Michigan Civil Rights Act of 1976 (78. Stat. 252 and 1976
PA 453) and will require a similar covenant on the part of any consultant or
subcontractor employed in the performance of this contract.
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CITY OF NOVI

GENERAL CONDITIONS

PREPARATION OF BID/ REQUEST FOR PROPOSALS

1. Bidders/Proposers are expected to examine specifications and all instructions.
Failure to do so will be at the bidder's risk.

2. The City of Novi is not liable for any costs incurred by bidders/proposers prior to
issuance of an award/contract. Each bidder/proposer shall furnish all information
required in the Bid/RFP package. Any erasures or changes must be initialed by the
person signing the bid/proposal form. Corrections or modifications received after the
closing time specified will not be accepted.

3. The City of Novi reserves the right to amend this bid prior to the bid opening date
indicated. Only written addenda will be binding. If upon review, material errors in
specifications are found, contact the Purchasing Department immediately, prior to
the bid opening date to allow for review and subsequent clarification on the part of
the City of Novi.

SUBMISSION OF BID/REQUEST FOR PROPOSALS

1. To be considered, each firm must submit a complete response. The bid/proposal
must be signed by an authorized agent of the bidding/proposing firm to bind the
submitter to its provisions.

2. An unbound original proposal with the required number of copies of the
bid/proposal shall be submitted in a sealed envelope and shall include the
following information on the face of the envelope:

Bidder's/Proposer's Name
Address
Name of Bid/RFP

Failure to do so may result in a premature opening or failure to open such
proposal. Bidders must use attached bid proposal form when included. Those
which do not comply with these conditions are subject to rejection.

3. Should any prospective bidder/proposer be in doubt as to the true meaning of
any portion of this bid/RFP or should the prospective bidder/proposer find any
patent ambiguity, inconsistency, or omission therein, the bidder/proposer shall
make a written request for an official interpretation. Such request shall be
submitted to the Purchasing Manager as specified in the Instructions to Bidders.
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4. Such interpretation, as well as any additional information will be made only as an
addendum which will be posted on the Michigan Intergovernmental Trade
Network (MITN) website at www.mitn.info.

5. Bidders/Proposers are responsible for the timely receipt of their bid/RFP. Delays
in the mail will not be considered. Any proposal received after the stated
deadline will not be considered or opened. Faxed bids/proposals are not
accepted.

6. A bid/RFP may be withdrawn by giving written notice to the Purchasing Manager
before the stated closing time. After the stated closing time, no bid/RFP may be
withdrawn or canceled for a period of one hundred twenty (120) days after stated
closing time.

7. The firm, by execution of the proposal, thereby declares that the proposal is
made without collusion with any other person, firm, or corporation making any
other proposal, or who otherwise would make a proposal.

DISCLOSURE

All information in the bidder's/proposer's proposal is subject to disclosure under
the provisions of Public Act No. 442 of 1976 known as the "Freedom of
Information Act". This act also provides for the complete disclosure of contracts
and attachments thereto.

CONSIDERATION OF PROPOSALS

1. In cases where items are requested by a manufacturer's name, trade name,
catalog number or reference, it is understood that the bidder/proposer intends to
furnish the item so identified or an item of "equal" quality and value as
determined by the City of Novi.

Reference to any of the above is intended to be descriptive, but not restrictive,
and only indicates articles that will be satisfactory. Bids of "equal" quality and
value will be considered, provided that the bidder/proposer states in his/her
proposal what he/she proposed to furnish, including literature, or other
descriptive matter which will clearly indicate the character of the item covered by
such proposal.

2. The Purchasing Manager hereby reserves the right to approve as an "equal", any
item proposed which contains minor or major variations from specification
requirements, but which may comply SUbstantially therewith.

3. Samples for testing may be requested by the City of Novi during bid/proposal
evaluation. Samples shall be free to the City. Failure to provide samples or
demonstrations on a timely basis will be justification for bid/proposal rejection.

4. All City of Novi purchases require a Material Safety Data Sheet, ("MSDS"), where
applicable, in compliance with Miosha "Right To Know" law. The MSDS must
include the following information:
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A. The chemical name and the common name of the toxic substance.

B. The hazards or other risks in the use of the toxic substance, including:
1) The potential for fire, explosion, corrosivity, and reactivity;
2) The known acute and chronic health effects of risks from

exposure, including the medical conditions which are generally
recognized as being aggravated by exposure to the toxic
substance; and

3) The primary routes of entry and symptoms of overexposure.

C. The proper precautions, handling practices, necessary personal
protective equipment, and other safety precautions in the use of or
exposure to the toxic substances, including appropriate emergency
treatment in case of overexposure.

D. The emergency procedure for spills, fire, disposal, and first aid.

E. A description in lay terms of the known specific potential health risks
posed by the toxic substance intended to alert any person reading this
information.

F. The year and month, if available, that the information was compiled and
the name, address, and emergency telephone number of the
manufacturer responsible for preparing the information.

BID/RFP AWARD

1. Upon receipt of materials, each bid/proposal will be reviewed. Bids/proposals
may be reviewed with respect to, but not limited to, the following factors:

A. Unit Price - In case of mistakes in extension, the unit price shall govern.
B. Total Price
C. Delivery Time
D. City of Novi's evaluation of vendor's ability to perform.
E. Vendor's past performance record
F. City of Novi's experience with products bid
G. Results of testing samples (if requested)
H. Specific needs and requirements of the City of Novi
I. References

The departmental recommendation will be placed on the agenda for action by the
City Council.

2. The City of Novi reserves the right to award the bid/proposal in its entirety or to
subdivide the award according to the best interests of the City of Novi.

3. After contract award, a summary of total price information for all submissions will
be furnished to those vendors participating in the bid/RFP.

4. The City may, from time to time, find it necessary to continue this contract on a
month-to-month basis only, not to exceed a six (6) month period. Such month-to-
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month extended periods shall be by mutual agreement of both parties, with all
provisions of the original contract or any extension thereof remaining in full force
and effect.

TERMS

1. All bid prices will be based on F.O.B. (City of Novi) our location.

2. It is understood that the City of Novi is a governmental unit, and as such, is
exempt from the payment of all Michigan State Sales and Federal Excise taxes.
Do not include such taxes in the proposal figure. The City will furnish the
successful bidder with tax exemption certificates when requested. The City's tax­
exempt number is 38-6032551.

The following exception shall apply to installation projects: When sales tax is
charged to the successful bidder for materials to be installed during the project,
that cost shall be included in the "Complete for the sum of' bid price and not
charged as a separate line item, The City is not tax exempt in this case and
cannot issue an exemption certificate,

3. Where applicable, a packing list shall accompany each shipment and shall
include the following information:

A. Name and address of vendor
B, Name of requesting department
C. CITY OF NOVI PURCHASE ORDER NUMBER
D. Description of material shipped, including item numbers, quantity,

number of packages.

4. Invoices shall be sent directly to:

THE CITY OF NOVI
ATTN: FINANCE DEPARTMENT

45175 West Ten Mile
Novi, Michigan 48375

INVOICES MUST CONTAIN THE CITY OF NOVI PURCHASE ORDER
NUMBER IN ORDER TO BE PROCESSED.

5, Fund Out -The City of Novi shall be the final authority as to availability of funds and
how such available funds are to be allotted and expended, In the event funds for this
project/purchase are not made available or otherwise allocated, the City of Novi may
terminate this contract upon thirty (30) days prior written notice to the contactor.

6. Non-Performance - If in the opinion of the City of Novi, the contractor fails to perform
after reasonable notice, or the contractor willfully or negligently does not comply with
specifications, requirements, terms and conditions of the contract, the City reserves
the right to cancel the contract by means of written notification,
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CHECK LIST FOR BIDDERS

All information required by the terms of the bid documents must be furnished.

MISTAKES OR OMISSIONS CAN RESULT IN THE REJECTION OF YOUR BID.

Important items for you to check are included in, but not limited to, those listed below.
This checklist is furnished only to assist you in submitting a proper bid. Check as you
read.

Is your bid properly signed? (refer to bid documents)

If required, have you entered a unit price for each bid item?

If required, have you entered the unit price or lump sum price in both
words and figures? (unit price or lump sum price in words governs)

Are decimals in unit price in the proper places? Are your figures legible?

Are any corrections initialed?

Is the envelope containing your bid properly identified that it is a sealed
bid and does it contain the correct project name and bid opening date?

If required, are references included?

Will your bid arrive on time? Late bids will not be considered. Bids must
be received by the Office of the Purchasing Manager before the time
specified on the date specified.

Are any bid bonds or bid deposits, if required, included in your bid
package?

Addendum(s), if issued, acknowledged on your bid proposal?

Did you include an unbound original bid (marked as "Original") plus the
required number of copies of your bid?
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N~ CITY OF NOVI

"V
EXTERIOR WELCOME SIGNAGE -
FABRICATION & INSTALLATION

ili'!~!i @:~l\!tj' !l
QUESTIONAIRE FORM

cityofnovi.org

Date:

Firm Name:

Address:

City: State: . Zip:

Telephone Number:

Fax Number:

Email Address:

Firm Established: Years in Business:

Type of Organization: (Circle One)

a. Individual b. Partnership c. Corporation d. Joint Venture e. Other

How many full time employees?

How many part time employees?

Provide information relative to the experience your company has had working with
municipalities. Please provide the names of municipalities where service was provided.

Provide information relative to the experience and financial capability of your company to carry
out the terms of this contract.

-
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Identify those in your firm who would be responsible, including on-site supervision for this
project, and submit copies of their certifications. Include educational background of principals
and those who will be working on the project.

How many clients does your company currently serve with the type of services described?
Provide a list.

Please provide a list of client references (minimum of 5). Include name, address, phone
number and contact person. Please include any municipalities (or other governmental
agencies) that you worked for.

Provide an Equipment List that will be on site and available for use by the crew performing sign
installation (including trucks, tractors, etc... ).
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Based on your current resources, are you available to fabricate and install the signs identified
within the timeframe allocated? Please explain,

Provide a description of your company's philosophy relative to entryway/welcome signage,
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CITY OF NOVI

EXTERIOR WELCOME SIGNAGE -

'( ./ FABRICATION & INSTALLATION

I rr)181 ~C;%j '1~lf wi PROPOSAL FORM
cityofnovLorg

BASE BID Quantity Unit Price Total

Sign Type A 2 $ $

Sign Type C 1 $ $

Installation Materials 1 $ $

Delivery and Installation 1 $ $

TOTAL BASE BID $

ALTERNATE #1 Quantity Unit Price Total

Sign Type B 2 $ $

Sign Type A 1 $ $

Sign Type D 3 $ $

Installation Materials 1 $ $

Delivery and Installation 1 $ $

TOTAL ALTERNATE #1 $

TOTAL (BASE BID + ALTERNATE #1) $

ADD/ALTERNATE:
Provide electrical service (& installation of
disconnect) from existing location
to within 10 feet of the 3 illuminated sign
locations in Base Bid Lump sum $

Provide electrical service (& installation of
disconnect) from existing location to within 10 feet
of the 1 illuminated sign location in Alternate #1 $
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We acknowledge receipt of the following Addendums:
(please indicate numbers below)

Comments:

AUTHORIZATION:
The undersigned herein submitted this proposal and agrees to enter into an agreement
with the City of Novi in accordance with the bidding documents. In submitting this
complete and signed proposal, it is understood that the right is reserved by the City of
Novi to reject any or all bids and to make such award that, in the opinion of City Council,
is in the best interest of the City of Novi.

Name of Bidder: _

Business Address of Bidder: _

City __-'- State Zip _

Telephone Fax _

Name of Authorized Signer: _

(please print)

Authorized Signature _

Title of Signer Date _

Email Address _
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